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[Notice] Main changes of Hanyang University HY-ON LMS in the first semester of 2024

1. Integration of Offline Attendance input system: Offline Attendance input is going to be available on HY-ON LMS 

starting from the first semester of 2024.

* Manual(Kor): https://hycms.hanyang.ac.kr/em/65c079364aed4

** Manual(Eng): https://hycms.hanyang.ac.kr/em/65c0795d328b7

*** Past Smart Attendance System(check.hanyang.ac.kr) was available until winter session of 2023.

2. Changes and additions of LMS menu

a. Past 「Lecture Contents」 menu changes to 「Weekly Learning」 (32p)

b. Past 「Q&A Board」 menu changes to 「Board」 (25-26p)

c. Past 「Learn Status」 menu changes to 「Lecture/Attendance」

d. 「Students Notification」 is newly added.

3. Some function additions of LMS

a. It is possible to add annotation at ‘SpeedGrader’ when you grade ‘Assignment’ which is submitted in PDF form. (62p)

b. New option called ‘Select a week and lesson for attendance’ is added when you use Video Meeting(ZOOM) and VOD.    

(35p, 47p)

「Announcing the main changes of HY-ON on the first semester of 2024」

https://hycms.hanyang.ac.kr/em/65c079364aed4
https://hycms.hanyang.ac.kr/em/65c0795d328b7
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SESSION 1



1. How to Activate an Institutional Licensed Zoom Account 

In order to conduct live video (Zoom) lectures in HY-ON LMS, instructional employees are requested to 

follow the licensed Zoom account activation procedure outlined below:

1. Activating a licensed Zoom account of Hanyang University:

a. Education Innovation Team sends an email for Zoom account activation to instructional employees 

(who are to provide lectures) before the start of each semester.

b. Since Zoom account activation emails are sent only to the employees' Hanyang email addresses, you 

should activate your Hanyang Cloud email account.

c. Please check the Zoom invitation email you received and proceed with the Zoom account activation.

d. If you fail to receive the Zoom account activation email, please fill out the Google form at 

https://forms.gle/ntAZkM57nfKyStAo6

Session 1. Before the Semester Starts

「How to Be Granted a Licensed Hanyang University Zoom Account」

https://forms.gle/ntAZkM57nfKyStAo6


1. How to Activate an Institutional Licensed Zoom Account 

In order to conduct live video (Zoom) lectures in HY-ON LMS, instructional employees are requested to 

follow the licensed Zoom account activation procedure outlined below:

2. Changing your email address in the HY-IN portal (personal information section):

a. Once your Zoom account activation is complete, change your email address in the HY-IN portal: Go 

to [My home] and click the [Edit personal info.] tab, and then change [E-Mail] to your Hanyang G 

Suite address in the HY-IN portal and save it.

b. After completing the change of your email address, you can create a [Video Meeting(ZOOM)] within 

1-2 hours.

Session 1. Before the Semester Starts

「How to Be Granted a Licensed Hanyang University Zoom Account」



1. How to Activate an Institutional Licensed Zoom Account 

1. To activate your Hanyang email, click [HY G Suite] at the top of the HY-IN portal.

Session 1. Before the Semester Starts

STEP 1. Activating My Cloud Hanyang Email



1. How to Activate an Institutional Licensed Zoom Account 

2. If you are redirected to your personal Gmail account when you click HY G Suite, click Add another account in the Google 

account manager window to add your Hanyang email account for access.

Session 1. Before the Semester Starts

STEP 1. Activating My HY G Suite



1. How to Activate an Institutional Licensed Zoom Account 

1. After activating your Cloud Hanyang email, fill out the Google form (https://forms.gle/ntAZkM57nfKyStAo6).

2. A Zoom account invitation email will be sent within 1-2 days after filling out the Google form.

3. Open the Zoom account invitation email you received and click [Activate ZOOM Account].

Session 1. Before the Semester Starts

STEP 2. Receiving a Zoom Invitation Email

https://forms.gle/ntAZkM57nfKyStAo6


4. Select a login method. [Log in using password] is recommended.

1. How to Activate an Institutional Licensed Zoom Account 
Session 1. Before the Semester Starts

STEP 2. Receiving a Zoom Invitation Email



1. How to Activate an Institutional Licensed Zoom Account 

1. After activating your Zoom account, log in to the Zoom homepage and check whether you are properly registered as a 

Hanyang University institutional user in your account profile.

Log in to ZOOM homepage (zoom.us). Click [My Account] and [Account Profile]. In this page, confirm your account name 

is 'Hanyang University'.

Session 1. Before the Semester Starts

STEP 3. Checking My Zoom Account Profile 



1. How to Activate an Institutional Licensed Zoom Account 

1. Finally, change the email address in the [Edit.personal info. HY-IN Portal] menu to your HY G Suite.

Log in to HY-IN Portal (portal.hanyang.ac.kr). Click [My home] and the [Edit personal info.] tab. Register your [HY G       

Suite email] and click [Save].

Session 1. Before the Semester Starts

STEP 4. Editing My Email Info in the HY-IN Portal (Personal Information Management)



2. HY-ON LMS: How to Access the LMS
Session 1. Before the Semester Starts

「How to access HY-ON LMS」



Log in to the HY-IN portal. Go to [My home] and click the [My Classroom] tab. In the [Course List] area, you can click [GO]

in the [LMS] column. 

*Note: HY-ON is optimized for the Chrome browser.

2. HY-ON LMS: How to Access the LMS
Session 1. Before the Semester Starts

「How to access the LMS: ① Via the HY-IN portal」



Launch your Chrome browser and enter lms.hanyang.ac.kr in the address bar. Click on [Log in] and enter your portal ID 

and Password.  

2. HY-ON LMS: How to Access the LMS
Session 1. Before the Semester Starts

lms.hanyang.ac.kr

「How to access the LMS: ② Via HY-ON website」



Download the 'Learning X Teacher' app from Apple App Store or Google Play Store to your mobile phone. 

Tap [Find My School] and enter the search word ‘한양대학교 LMS.’ Log in by entering your portal ID and password.  

Tap [See All], and then select the desired course (subject) to access the course content.  

*Note: By tapping [Add Courses] and setting favorite courses, you can view the selected courses from the dashboard.

2. HY-ON LMS: How to Access the LMS
Session 1. Before the Semester Starts

「How to access the LMS: ③ Via a mobile application」



1. The course [Home] displays recent notices, assignment notifications, and due items (items scheduled to be due within 7 days). 

2. [Student View]: You can preview the screen that your students will see.

2. HY-ON LMS: Course Management Features 
Session 1. Before the Semester Starts

「Course Management: Course Home」



2. HY-ON LMS: Course Management Features 
Session 1. Before the Semester Starts

「Course Management: Course Navigation」

「POINT」

「POINT」



SESSION 2



HY-ON LMS Instructor Experience Process
Session 2. During the Semester

Communication

Interaction

① People

② Announcements

③ Boards

④ Student Notifications

Design

Weekly Learning

① Live Video Lectures

② Videos & Other Learning Content

③ Assignments

④ Quizzes

⑤ Discussions

Grading

Entering Grades to LMS

① Grading online assignments, quizzes, and disscussions

② Uploading Offline exam scores

Attendance Record Check

Offline+Online

① Attendance Input System



HY-ON LMS Instructor Experience Process

Communication

Interaction

① People

② Announcements

③ Boards

④ Student Notifications

Session 2. During the Semester



1. In the [People] menu, you can check the list of students enrolled in the course and invite TAs and sin-in students.

2. Adding a user: In the [People] menu, click [+ People]. Select the [Login ID] option and enter the student ID in the [Login

ID] field. For the [Role] field, choose [teaching assistants (TA)] or [Auditoring Student], and click [Next] and [Add Users].

*TA privileges cannot be granted to the students enrolled in the course (if TA privileges are granted to an enrolled student, the student's attendance cannot be 

processed).

1. Communication: People
Session 2. During the Semester

「People: ① Inviting teaching assistants (TA) and Auditoring Student」



1. If you plan to give group-based assignments and/or group-based debates, you can group users for each project in the 

[People] menu.

2. Creating a group: In the [People] menu, click [+Group Set]. Create a group name in the [Group Set Name] field and 

configure [Group Structure]. Click [Save] to save the configuration. Confirm the created group.

3. Detailed guide to how to create a group: https://kbase.learningx.kr/oer/contents/5e455142d353813486676c53

1. Communication: People
Session 2. During the Semester

「 People: ② Grouping users for Assignments/Discussions

https://kbase.learningx.kr/oer/contents/5e455142d353813486676c53


1. You can deliver notices to students through the [Announcement] menu.

2. Click [+ Announcement] to post a notice. The posted notice will be displayed in the notification area of the students’ 

course home, and a push notification will be sent through the mobile app (Learning-X Student). * Through option settings, you can set 

the release schedule of the notifications and allow students to leave comments.

3. If you click [Go to Announcement Statistics] and [Detail] of each notice entry, you can check the viewing history and 

number of comments per student.

1. Communication: Announcements
Session 2. During the Semester

「Announcements: Utilizing the notice features」



1. In the [Board] menu, You can create various types of bulletin boards (Q&A, 1:1 Private or anonymous) by setting the 

necessary attributes

2. Click [+Create Board].

3. Set the attributes of the bulletin board (such as allowing attachments, selecting groups permitted to write posts, 

whether to enable replies/comments/notices/Category/secret posts/post notifications to Students, and choosing Pulblish

Settings) and finally click [Create].

1. Communication: Boards
Session 2. During the Semester

「Board: ① Creating a board 」



1. You can check the status of students’ inquiries, views, writings, and comments in [Board statistics].

*Please note that anonymous boards are not included in the board statistics data.

1. Communication: Boards
Session 2. During the Semester

「Board: ② Checking the board activities status」



1. From the [Students Notifications] menu, you can send direct messages (DMs), text messages, or emails to students.

2. Click the [Sent History] tab to view the sending history of text messages and emails.

*The DM sending history can be viewed in the sending history of the Message Box menu (in the global navigation).

1. Communication: Enrolled Student Notifications
Session 2. During the Semester

「Notifications for students: Sending DMs, text messages, and emails」



1. Tick the target recipients (if you tick the box at the top left, all users will be selected). 2. Click [Send message]. 

3. After writing the message title and content, click [Send message].

4. Click [Inbox] the global navigation menu. 5. Click [Sent] to check the sending history of DMs. 

1. Communication: Student Notifications
Session 2. During the Semester

「Notifications for student: ① Sending message」



1. Tick the target recipients (if you tick the box at the top left, all users will be selected). 2. Click [Send SMS]. 

3. After writing the message title and content, click [Send message].

* Text messages are sent with the following priorities depending on individual student preferences: (1st) Heyyoung App push notification, (2nd) KakaoTalk

message, and (3rd) text message.

1. Communication: Student Notifications
Session 2. During the Semester

「Notifications for students: ② Sending text messages」



1. Tick the target recipients (if you tick the box at the top left, all users will be selected). 2. Click [Send e-mail]. 

3. After writing the message title and content, click [Send].

1. Communication: Enrolled Student Notifications
Session 2. During the Semester

「Notifications for enrolled students: ③ Sending emails」



HY-ON LMS Instructor Experience Process
Session 2. During the Semester

Design

Weekly Learning

① Live Video Lectures

② Videos & Other Learning Content

③ Assignments

④ Quizzes

⑤ Discussions



1. Through the [Weekly Learning] menu, you can deliver live video lectures, online recorded lectures, set assignments, 

assign quizzes and debates, and upload video clips and relevant learning materials.

2. Design: Weekly Learning

① Week Box.: You can see the status of the 

weekly learning design. Clicking on a specific 

week number will redirect you to the 

corresponding week’s page.  

② Add: Various learning elements can be 

created/registered, including:

- Attendance data and learning materials  

- Evaluation items

- Other items

③ Content for Each Week: 

You can check the settings for each learning 

element registered for each week.

Session 2. During the Semester

「Weekly Learning Menu: Overview」

Week Box

AddContent for 
each week

출결콘텐츠 및
학습자료 등록

평가항목 생성

기타항목 생성



2. Design: Live Lecture
Session 2. During the Semester

「Live Lecture: ① Creating a Video Meeting(ZOOM)」

1. Click the [Weekly Learning] menu. 

2. Click [+Add] at the right end of the week for which you want to create a live video lecture. 

3. Choose [Video Meeting(ZOOM)] on the pop-up menu. , and then 3. Select [Video Lecture].



2. Design: Live Lecture
Session 2. During the Semester

「Live Lecture: ② Setting options for live lectures」

① Title and Description : Fill out the topic/description fields for the lecture. 
② Select a host : Select the instructor who will be hosting the Live Lecture. 
③ Start date(Important): Input the start date and time of the lecture. 
④ Duration(Important): Set the duration of the lecture. 
* Attendance for live video lectures is recognized/processed based on the 
scheduled start date and duration; the configured attendance/tardiness 
recognition criteria (%) are applied for this purpose. Therefore, please enter
the start date and duration accurately according to the actual class time.

⑤ Meeting Options

- Pass Code: As per Zoom policy, a meeting password must be set. Since 
students can participate in live lectures without entering a password, no 
additional guidance to the students is required. Please ensure not to delete 
the automatically generated meeting password.

- Host/Participant Video: You can set whether to require the host (instructor) 
and participants (students) to turn their cameras on or off when accessing 
the live lecture initially. This setting determines the camera's status upon 
initial access. Once participants are in the lecture, they can freely turn their 
cameras on or off at any time during the live lecture. 

- Audio Video: Please select your computer audio. 
- Mute participants upon entry: Participants' microphones are muted upon 

initial entry. 
- Waiting Room: The use of the waiting room is not recommended.

「POINT」

「POINT」



2. Design: Live Lecture
Session 2. During the Semester

「Live Lecture: ② Setting options for Video Meeting(ZOOM)」
⑥ Notification setting: Choose whether to send student notification 
messages to the message boxes as well as app push notifications when a 
video lecture starts.

⑦ Attendance Settings(Important): Students' attendance is automatically 
recorded based on the scheduled start date and duration of the lecture; 
the configured attendance/tardiness recognition criteria (%) are applied for 
this auto-recording.
- Use Attendance: If you deselect the option “Subject to Attendance 

Check,” attendance will not be recorded even if you conduct a live video 
lecture. 

- Attendance Rate and Tardiness recognition rate: The default attendance 
recognition criteria is 70%, and the default tardiness recognition criteria 
(if applied) is 50%. Both attendance and tardiness recognition criteria (%) 
can be modified at the discretion of the instructor.

- Select a week and lesson for attendance(Critical): Select the learning 
week and the session no. (date) of the course for which attendance for 
live video lectures will be recorded.

⑧ Recode meeting If automatic record meeting is enabled, live lecture 
videos are automatically recorded in the selected storage.

⑨ Automatically import the cloud video into [My Contents]: You can 
bring/post the automatically recorded videos of live Zoom lectures for 
student review; please note that this option is only usable only when 
automatic video recording is enabled in the cloud.

⑩ Save: Click Save to complete the live video lecture reservation.

「POINT」

「POINT」



2. Design: Video Lecture
Session 2. During the Semester

「POINT」

「Live Lecture: ③ Starting a live lecture」

1. Click [Reserved Video Meeting(ZOOM)] in the Weekly Learning menu, and then 2. Click [Start a video meeting] to 

start a live video lecture (via Zoom).

[POINT!] Meeting Participation Link: When inviting external lecturers, other than enrolled students, you can send them a 

meeting participation link. Please note that all enrolled students are required to attend class using an individual 

participation link containing their attendance information to record their attendance. Therefore, you don't need to share 

the meeting participation link (for external participants only) with students.



1. When your live video lecture ends, the [Check attendance record] button is activated.

2. You can batch-edit all students’ attendance records by pressing [Bulk Edit], or

3. You can edit an individual student’s attendance record by clicking [View] in the 상세내역 column of each student entry.

4. By clicking [Download the original Zoom participation report], you can download and view the students’ entry/exit time 

and duration (minutes) in Excel.

2. Design: Live Lecture
Session 2. During the Semester

「Live Lecture: ④ Viewing the attendance record of your live lecture」



2. Design: Live Lecture
Session 2. During the Semester

「Note: Attendance recognition feature for live lectures」 Hold on!

Setting 
time

running 
time

student
1

student
2

attendance section

attendance section

1. More upgrades have been implemented for the attendance recognition feature of HY-ON live video lectures, 

commencing from the first semester of the 2022 school year

2. As attendance checks are now processed based on the lecture reservation time, please consider the actual class 

running time when setting the Start Date and Duration of the class in the reservation system.



3. If the actual class running time differs from the Start Date and Duration of the class set during the reservation of a live 

video lecture, a significant number of (attended) students may be marked as absent. In such instances, please proceed to 

modify the Attendance Recognition Settings as outlined below.

4. Click [Check attendance record] and [Change of attendance recognition setting]. Adjust the settings in [Attendance time] 

to reflect the actual video lecture duration. 5. Click [apply].

2. Design: Live Lecture
Session 2. During the Semester

「Note: Attendance recognition feature for live lectures」 Hold on!



1. If you enable the Import the recorded video option to import the recorded video when reserving a live video lecture, the 

recording of the live video lecture will be automatically registered and posted after the class ends. This allows students to

watch and review it at any time.

2. Please note that even if a student watches a recorded video lecture provided by [Import the recorded video] option, no 

attendance record is generated.

3. Detailed guide to automatic posting of Zoom cloud recorded videos:  https://hycms.hanyang.ac.kr/em/62123a0910019

2. Design: Live Lecture
Session 2. During the Semester

「Note: Automatic posting of Zoom cloud recorded videos 」 Hold on!

https://hycms.hanyang.ac.kr/em/62123a0910019


2. Design: Video Data & Other Learning Content

1. In the [Weekly Learning] 2. Click the [+Add] 3. Select [MyCMS] or [New Content] from the pop-up menu to upload videos/other learning content. 

- Click [New Content] to register new content (such as videos, PDFs, audios, documents, and web links) to the LMS, or 

- [MyCMS] to immediately import previously uploaded materials (videos, PDFs, audios, documents, or web links) without registering the content.

Session 2. During the Semester

「Note: Understanding MyCMS and new content」 Hold on!



[POINT!] MyCMS(HYCMS)

① Only learning content smaller than 2GB in 

single file size can be registered in MyCMS.

② MyCMS provides Cloud Editor that allows 

you to easily edit the uploaded videos.

③ MyCMS can be accessed directly via 

https://hycms.hanyang.ac.kr as well as 

through HY-ON LMS.

④ Video data uploaded to MyCMS(HYCMS) 

is automatically deleted twice a year, at the 

end of January and at the end of July.

1. If you upload new content (Videos, PDFs, Audios, Documents, or web links) from your local PC by clicking [New 

Content], the content is automatically registered in MyCMS.

2. For this reason, the previously-uploaded content (including those uploaded for other courses) can be loaded directly 

from [MyCMS] without requiring registration procedures.

2. Design: Video Data & Other Learning Content
Session 2. During the Semester

「Note: Understanding MyCMS and new content」 Hold on!

https://hycms.hanyang.ac.kr/


2. Design: Video Data

1. Click the [Weekly Learning] menu.

2. Click the [+Add] button for the weekly course where you want to upload a video material 

3. Select [New Content] from the pop-up menu.

[POINT] If you want to use previously-uploaded content (including those uploaded for other courses), click on [MyCMS] and proceed to Step 6. 

Session 2. During the Semester

「Video Data: ① Uploading video data」



2. Design: Video Data

4. To enable the uploading of different formats or types of video data, select [EverLec, MP4 Video, Zoom Video, Other Videos], and [Other 

Videos] in the [Content Creation] tab.

[POINT!] If the video file has an extension other than MP4, click [Other Videos] to upload it. Your file’s format will then be converted to MP4. 

Depending on the length of the video, the conversion process may take up to 1 hour.

Session 2. During the Semester

「Video Data: ① Uploading video data」



2. Design: Video Data

5. Select the video saved on the local PC and click the [Apply] button.

Session 2. During the Semester

「Video Data: ① Uploading video data」



2. Design: Video Data

6. Select the video material registered in the Content List tab and click [Choose].

[POINT!] You can preview the video by clicking the Show/Hide Preview icon at the top right. Additionally, you can perform simple video editing 

(e.g. cropping) by clicking Cloud Editor at the bottom of the preview. ※ Detailed guide to Cloud Editor: https://hycms.hanyang.ac.kr/em/6213a66b79f89

「POINT」

「POINT」

Session 2. During the Semester

「Video Data: ① Uploading video data」

https://hycms.hanyang.ac.kr/em/6213a66b79f89


7-1. Attendance(important): ① If subject to attendance check 

- If it is an online recorded lecture video for flipped learning, or if you 

want to reflect the viewing history of certain videos in attendance, 

select [Attendance]. 

- With the [Attendance] option enabled, now in the Select a week and 

lesson for attendance area, select the week and the lesson. (date) of 

the course for which attendance for videos will be recorded. 

7-2. Attendance(important): ② If not subject to attendance check 

- If it is a simple video data irrelevant to attendance check, select 

[Non-Attendance].

- If you select Seek Allowed(No Progress Tracking), students can freely 

move the playback position while watching the video from the first 

viewing. 

- If you select Seek Disabled(Progress Tracking) , students will only be 

able to move the playback position after they complete the first viewing.

2. Design: Video Data
Session 2. During the Semester

「Video Data: ② Setting/saving the video data options」



8. Configure the Learn Period option. 

[e.g.] Start date: 2022.03.02 00:00, End date: 2022.03.07 23:59

Due date: 2022.03.04 23:59, 

Tardy Interval → Late submission deadline: 2022.03.05 23:59

- Before 2022.03.02 00:00 : Students cannot access the video

- 2022.03.02 00:00 ~ 2022.03.04 23:59: Processed as Attended

- 2022.03.04 23:59 ~ 2022.03.05 23:59: Processed as Late

- 2022.03.05 23:59 ~ 2022.03.07 23:59: Video viewing is possible, but 

attendance is not recorded 

- After 2022.03.07 23:59 : Students cannot access the video

9. Click [Save].

2. Design: Video Data
Session 2. During the Semester

「Video Data: ② Setting/saving the video data options」

Video

Start date Due date Tardy Interval End date

Attended Late Absent



2. Design: Other Learning Content
Session 2. During the Semester

「Other Learning Content: ① Uploading other learning content」

1. Click the [Weekly Learning] menu.

2. Click the [+Add] button for the weekly course where you want to upload other learning content. 

3. Select [New Content] from the pop-up menu.

[POINT!] If you want to use previously-uploaded content (including those uploaded for other courses), click on [MyCMS] and proceed to Step 6.



2. Design: Other Learning Content

4. To enable the uploading of different formats or types of video data, select [Audio, PDF, Document&File Upload, Web 

Link], and [Social Media] Content Creation tab.

Session 2. During the Semester

「Other Learning Content: ① Uploading other learning content」



2. Design: Other Learning Content

5. Select the video saved on the local PC and click the [Apply] button.

Session 2. During the Semester

「Other Learning Content: ① Uploading other learning content」



「POINT」

2. Design: Other Learning Content

6. Select the video material registered in the Content List tab and click [Choose].

[POINT!] You can preview the video by clicking the Show/Hide Preview icon at the top right. 

Session 2. During the Semester

「Other Learning Content: ① Uploading other learning content」



2. Design: Other Learning Content

7. Configure the Learn Period Option.

[POINT!] This content is not subject to attendance check. Therefore, the learn period refers to the period during which 

students can access/view the materials. 

8. Click [Save].

Session 2. During the Semester

「Other Learning Content: ① Uploading other learning content」

PDF, Social Media, 
Web link, File

Start date Due date End date

Complete Complete incomplete

▶ 1. PDF, Social Media, Web Link - marked as complete when visiting the page
2. File - marked as complete when downloaded



2. Design: Assignments
Session 2. During the Semester

「Assignment: ① Creating an assignment」

1. Click the [Weekly Learning] menu.

2. Click the [+Add] button for the weekly course where you want to create an assignment. 

3. Select [Assignment] from the pop-up menu.



2. Design: Assignments
Session 2. During the Semester

「Assignment: ② Setting assignment options」

① Assignment name and description: Enter the assignment name and 

its description.

② Points: Set the points allocated to the assignment.

③ Assignment group(important): Set the Assignment group applicable 

to the assignment. For example, if the assignment is part of the 

syllabus's evaluation assignments, it can be designated as Assignment, 

if it is an assignment intended to replace a midterm exam according to 

the syllabus, it can be designated as Midterm.

④ Display grade as: Select how to Display grade as. Points are generally 

used for Display grade as. 

Do not count this assignment towards the final grade) : If you “Do not 

count this assignment towards the final grade”, select this option. Then, 

the points for that assignment will not be included in the Total grade 

book. (This option can be used when giving assignments that are not 

grade-related).「POINT」



2. Design: Assignments
Session 2. During the Semester

「Assignment: ② Setting assignment options」

⑤ Submission type: If the assignment is to be submitted through the 

LMS, select ‘Online’ in the submission type field. If it is to be submitted 

offline or via email, choose ‘Offline Submission’ in the submission type 

field. Later, you can enter only the grade for the assignment into the 

LMS.

- Online: Typically, File Upload is selected for the online submission 

option. However, if you are going to receive the assignment through 

the LMS editor, rather than as an attachment, select Text Entry.

- Restrict Upload File Types(Important): With the Online Submission 

option selected, you can limit the types of upload files that students 

can submit. If an anti-plagiarism system is to be used, it is 

recommended that you limit the format of the upload files to PDF.  

+ Instant editing is possible in SpeedGrader only for PDF files.

⑥ Submission Attempts: You can limit the number of submissions by a 

student. If set to Unlimited, students can submit assignments without 

any restrictions within the deadline. If set to limited, you can specify a 

maximum number of assignment submissions.

「POINT」



2. Design: Assignments
Session 2. During the Semester

「Assignment: ② Setting assignment options」

⑦ Plagiarism Review: You can activate the assignment anti-plagiarism 

system (Copy Killer) option. If set to "None," the anti-plagiarism system 

(Copy Killer) will be disabled.

⑧ Group Assignment: You can have your students submit assignments 

by the student group set in the People menu. 

See the detailed guide at 

https://kbase.learningx.kr/oer/contents/5e4551b9ba870547f0592c87

https://kbase.learningx.kr/oer/contents/5e4551b9ba870547f0592c87


2. Design: Assignments
Session 2. During the Semester

「Assignment: ② Setting assignment options」

⑨ Peer Reviews: You can enable/disable peer review between students. 

Please note that peer review between students can only be posted as 

comments, and no grading (between students) is allowed. 

⑩ Assign(Important)

- Assign to: If you use the default settings, the assignment will be 

assigned to all students. If only specific students are to be assigned 

the assignment, you can delete Evryone and then search for and 

select the students' names.

- Due: Refers to the cutoff for submission. If a student submits the 

assignment between the Access Available from and the Until, it will 

be marked as a Normal Submission. If a student submits the 

assignment between the Deadline and the Access End time, it will be 

marked as a Late Submission.

- Available from: This refers to the date when students can commence 

accessing the assignment.

- Until: After the Access End time, students will no longer have access 

to the assignment. 

Assignments/Quizzes
Discussions

Available from Due Until

Complete Late incomplete



2. Design: Assignments
Session 2. During the Semester

「Assignment: ② Setting assignment options」

[e.g.] Available from: 2022.03.02 00:00, Due: 2022.03.05 23:59, 

Until: 2022.03.07 23:59

- Before 2022.03.02 00:00: Students cannot access assignments

- 2022.03.02 00:00 ~ 2022.03.05 23:59: Normal Submission

- 2022.03.05 23:59 ~ 2022.03.07 23:59: Late Submission

- After 2022.03.07 23:59: Students cannot access assignments

⑪ Save & Publish: When you finish setting up the assignment, click 

Save & Publish to save it.

Assignments/Quizzes
Discussions

Available from Due Until

Complete Late incomplete



2. Design: Quizzes
Session 2. During the Semester

「Assignment: ① Creating quizzes, grading, and using the question bank 」
1. Click on the [Weekly Learning] menu. 

2. Click the [+Add] button for the weekly course where you want to create a quiz.

3. Select [Quizzes] from the pop-up menu.

4. If you need guides to creating quizzes, grading, and using the question bank, please refer to the 2021 2nd semester remote exam        

operation guide.

① HY-ON Exam Guide_Korean

- MP4: https://hycms.hanyang.ac.kr/em/615d424d636eb

- User Manual: https://hycms.hanyang.ac.kr/em/65d00eed101ad

② HY-ON Exam Guide_eng

- MP4: https://hycms.hanyang.ac.kr/em/615e9606553b1

- User Manual: https://hycms.hanyang.ac.kr/em/615d494e28453

https://hycms.hanyang.ac.kr/em/615d424d636eb
https://hycms.hanyang.ac.kr/em/65d00eed101ad
https://hycms.hanyang.ac.kr/em/615e9606553b1
https://hycms.hanyang.ac.kr/em/615d494e28453


2. Design: Discussions
Session 2. During the Semester

「Assignment: ① Creating a Discussions and setting options」

1. Click the [Weekly Learning] menu.

2. Click the [+Add] button for the weekly course where you want to create a debate. 

3. Select [Discussions] from the pop-up menu.

4. Please refer to the detailed guide for setting debate options at https://hycms.hanyang.ac.kr/em/621255161cd84

https://hycms.hanyang.ac.kr/em/621255161cd84


HY-ON LMS Instructor Experience Process
Session 2. During the Semester

Grading

Entering Grades to LMS

① Grading online Assignments/Quizzes/Discussions

② Uploading Offline exam scores



1. By clicking [SpeedGrader] in the upper right corner of the assignments/quizzes content, you can grade quizzes individually or provide feedback on the  

answers.

- In SpeedGrader, you can preview files formatted in PDF, PPT, DOCX, etc. (except HWP files). Only for the PDF files, you can directly add notes. 

2. If you need to add notes for assignments formatted other than PDF, download the assignments in batches through [Download submissions], add notes,      

and zip them for re-uploading by clicking [Re-upload submissions]. In this scenario, students can check the file re-uploaded by the instructor in the   

assignment comments. (When re-uploading, the name of the initially downloaded student file must not be changed).

3. Grading: Grading Online Assignments
Session 2. During the Semester

「Grading Online Assignments: ① SpeedGrader」



2. You can click the left/right arrows to navigate through the previous/next student's assignments, or jump to a specific student's assignment from the entire 

student list. 

3. Enter Points 4. You can add [Assignment Comments] as needed.

[POINT!] If the submitted assignment is formatted in PDF, SpeedGrader enables you to provide immediate feedback.

3. Grading: Grading Online Assignments
Session 2. During the Semester

「Grading Online Assignments: ① SpeedGrader」

「POINT」



1. assignments can also be graded from the [Grades] menu in the course navigation.

2. The [Grades] menu is used to quickly enter individual grades without checking submissions or providing feedback.

3. Grading: Grading Online Assignments
Session 2. During the Semester

「Grading Online Assignments: ② Grade menu」



If necessary, scores from Offline Exam(midterms, final exams, etc.) conducted offline can be uploaded to the LMS.

1. Click on the [Weekly Learning] menu.

2. Click the [+Add] button for the weekly course where you want to create a Offline Exam content.

3. Select [Offline Exam] from the pop-up menu.

3. Grading: Uploading Offline Exam Scores
Session 2. During the Semester

「Uploading Offline Exam score: ① Creating content for Offline Exam」



3. Grading: Uploading Offline Exam Scores
Session 2. During the Semester

「Uploading Offline Exam score : ② Setting options」

① Title and description: Enter the title and description for the Offline 

Exam.

② Points: Set the points allocated to the test.

③ Assignment group(Important): Select the evaluation group (중간고사

or 기말고사) for the Offline exam.

④ Display grade as: Select [Points].

「POINT」



3. Grading: Uploading Offline Exam Scores
Session 2. During the Semester

「Uploading Offline Exam score : ② Setting options」

⑤ Submission type: Do not change the submission type and external 

tool URL. If you change it arbitrarily, you will not be able to use the 

batch grade registration feature.

⑥ Select [Save & publish].



1. Click a [Offline Exam] content created in Weekly Learning. 2. Select [Upload exam scores.]

3. Click [Download Template] to download the Excel template and enter the scores.

4. Click [Select File] to browse and select the prepared Excel template for uploading. 

5. Click [Upload].

3. Grading: Uploading Offline Exam Scores
Session 2. During the Semester

「Uploading Offline Exam score : ③ Uploading Offline Exam score」



3. Grading

1. The default Grade Posting Policy of the LMS is Private. Therefore, even after students' submissions (assignments/quizzes/debates) are 

graded, students cannot check their scores until the grades are released by the nstructor. Depending on the instructor's needs, grades 

can be released through SpeedGrader or the Grades menu.

[POINT!] If you are not going to use the LMS import function when processing end-of-semester grades, you do not need to enter grades into HY-ON LMS! 

Releasing grades in SpeedGrader Releasing Post grades in the grades menu.

Grades to be
released upon click

Session 2. During the Semester

「Note: Grade Disclosure Policy」

Grades to be
released upon click

Hold on!



HY-ON LMS Instructor Experience Process
Session 2. During the Semester

Attendance Record Check

Offline + Online

① Attendance Input System



[Notice] Integration between HY-ON LMS and Offline Attendance Input System

1. Commencing from the first semester of 2024, the offline attendance input system will be integrated into HY-ON LMS. 

2. HY-ON LMS is accessible via the web (PCs, tablets, and mobile devices) and mobile applications (such as Learning-X Teacher and 

Heyoung).

*The current smart attendance system (check.hanyang.ac.kr) will remain in use until the conclusion of the winter semester of 2023, with its service scheduled to 

terminate in June 2024.

**An additional integration with Heyyoung is scheduled to enhance mobile accessibility, providing direct access to offline attendance by day. This integration is 

planned for the first half of 2024.

Session 2. During the Semester



[Notice] Integration between HY-ON LMS and Offline Attendance Input System
Session 2. During the Semester

Please refer to the URL below for the guide on how to input attendance data into Hanyang University's HY-ON LMS.

① HY-ON LMS offline attendance input guide (instructor)

- User Manual: https://hycms.hanyang.ac.kr/em/65c079364aed4

② HY-ON Offline attendance guide_English

- User Manual: https://hycms.hanyang.ac.kr/em/65c0795d328b7

https://hycms.hanyang.ac.kr/em/65c079364aed4
https://hycms.hanyang.ac.kr/em/65c0795d328b7


SESSION 3



1. Copying (Importing) Past Course Content
Session 3. Other Useful Features

「Precautions when copying past course content」

1. If necessary, you can batch copy and utilize past (semester) course content, Announcements, boards, learning elements within the 

weekly learning menu, etc.

2. Since HY-ON LMS has undergone a complete reformation starting from the first semester of the 2024 school year, if you need to copy 

past course content, please ensure that all required content is copied without omitting anything, following the guided procedure.

(In the old UI) 「Lecture Contents」 menu (In the New UI) 「Weekly Learning」 menu

Hold on!



1. Copying (Importing) Past Course Content
Session 3. Other Useful Features

STEP 1. 「Deleting all the Weeks before copying past course content」

Before copying past course content, delete all the Weeks created in the [Weekly Learning] menu.

1. To delete the weeks, enter the following address in the browser address bar to access the course module 

2. Click the [：] icon on the right side of each week box from Week 1 to Week 16, and click [Delete] on the pop-up 

3. [Delete] all the week boxes this way.

[Enter modules address]
learning.hanyang.ac.kr/courses/course identification number/modules

*Please verify that the course identification number in 
the address bar is correct by checking the Course page.



1. Copying (Importing) Past Course Content
Session 3. Other Useful Features

STEP 1. 「Deleting all the Weeks before copying past course content」

4. After deleting all the week boxes in the Course module, ensure that you see the message “No module" in the [Weekly 

Learning] section to confirm the complete deletion.

Weekly Learning page (before deletion) Weekly Learning page (after deletion)



1. Copying (Importing) Past Course Content
Session 3. Other Useful Features

STEP 2. 「Importing past semester content」

5. From the course [Home] menu, click [Import Existing Content].



1. Copying (Importing) Past Course Content
Session 3. Other Useful Features

STEP 2. 「Import Content」

6. Content Type: Select [Copy a Canvas Course].

7. Search for a course: Select a past course from which you want to retrieve content.

8. Select [All Content]. 9. Click [Import].



1. Copying (Importing) Past Course Content
Session 3. Other Useful Features

STEP 2. 「Import Content」

10. Wait until the importing operation is completed.

11. When completed, click [Set current term menu as default].



1. Copying (Importing) Past Course Content
Session 3. Other Useful Features

STEP 2. 「Import Content」

12. Click [Troubleshoot after Import Course Content] at the top of the [Weekly Learning].

13. Click [Start automatic troubleshooting].

[POINT!] Live video lectures (Zoom) and offline attendance records included in past semester course content will be automatically deleted.

「POINT」



1. Copying (Importing) Past Course Content
Session 3. Other Useful Features

STEP 3. 「Changing the learning element schedule and deleting unnecessary past course materials」

14. Re-schedule the past semester learning elements for the new semester. The schedule can be modified for each week through [Batch change of learning 

elements schedule within this module]. 

15. You can also edit individual content by clicking [Edit]. 

16. Please check the [Announcements], [Board], and [Lecture Resources] menus to delete any unnecessary past semester content (such as past semester notices, 

etc.).



1. 편집기 상단 [이미지] 아이콘을 클릭합니다

2. [Upload Image]를 클릭합니다.

3-4. 삽입할 이미지를 선택한 후 [열기]를 클릭합니다.

5. [제출]을 클릭합니다.

6. 삽입된 이미지를 확인합니다.

2. How to insert content when using the LMS Editor

CASE1. 「Insert Image」 * Guidebook(Eng): https://hycms.hanyang.ac.kr/em/6213e371e2c3e

Session 3. Other Useful Features

https://hycms.hanyang.ac.kr/em/6213e371e2c3e
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1. 편집기 상단 [⋮] 아이콘을 클릭합니다.

2. [앱] 아이콘(플러그 모양)을 클릭합니다.

3. [Commons 콘텐츠]를 선택합니다.

4-5. [콘텐츠 등록] 탭에서 [기타 동영상]을 클릭합니다.

6. 업로드할 영상을 선택한 후 업로드가 완료되면 [완료] 

를 클릭합니다.

7-8. [콘텐츠 목록] 탭에서 업로드된 영상을 확인한 후

[선택]을 클릭합니다.

9. 삽입된 동영상 플레이어를 확인합니다.

※ 주의 ※ 업로드 후 영상 변환 시간이 30분-1시간

가량 소요되니 미리 업로드 부탁드립니다.

2. How to insert content when using the LMS Editor

CASE2. 「Insert Video Player」

Session 3. Other Useful Features

* Guidebook(Eng): https://hycms.hanyang.ac.kr/em/6213e371e2c3e

https://hycms.hanyang.ac.kr/em/6213e371e2c3e


1. 편집기 상단 [⋮] 아이콘을 클릭합니다

2. [앱] 아이콘(플러그 모양)을 클릭합니다.

3. [Commons 콘텐츠]를 선택합니다.

4-5. [콘텐츠 등록] 탭에서 [오디오(음성)]을 클릭합니다.

6. 업로드할 영상을 선택한 후 업로드가 완료되면 [완료] 

를 클릭합니다.

7-8. [콘텐츠 목록] 탭에서 업로드된 오디오를 확인한 후

[선택]을 클릭합니다.

9. 삽입된 오디오 플레이어를 확인합니다.

※ 주의 ※ 업로드 후 오디오 변환 시간이 다소 소요되니

미리 업로드 부탁드립니다.

2. How to insert content when using the LMS Editor

CASE3. 「Insert Audio Player」

Session 3. Other Useful Features

* Guidebook(Eng): https://hycms.hanyang.ac.kr/em/6213e371e2c3e

https://hycms.hanyang.ac.kr/em/6213e371e2c3e
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1. 편집기 상단 [Documents] 아이콘을 클릭합니다

2. [파일 업로드]를 클릭합니다.

3-4. 삽입할 파일을 선택한 후 [열기]를 클릭합니다.

5. [제출]을 클릭합니다.

6. 삽입된 파일 링크를 확인합니다(학생들은 클릭하여 다운받을 수 있습니다).

2. How to insert content when using the LMS Editor

CASE4. 「Insert Attachment」

Session 3. Other Useful Features

* Guidebook(Eng): https://hycms.hanyang.ac.kr/em/6213e371e2c3e

https://hycms.hanyang.ac.kr/em/6213e371e2c3e


3. HY-ON LMS Homepage

You can see announcements, various manuals and FAQs on the HY-ON LMS website. Please use it a lot.

Session 3. Other Useful Features


