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[Notice] Main changes of Hanyang University HY—ON LMS in the first semester of 2024

"Announcing the main changes of HY—ON on the first semester of 2024,

1. Integration of Offline Attendance input system: Offline Attendance input is going to be available on HY-ON LMS
starting from the first semester of 2024.

* Manual(Kor): https://hycms.hanyang.ac.kr/em/65c079364aed4
** Manual(Eng): https://hycms.hanyang.ac.kr/em/65c0795d328b7
*** Past Smart Attendance System(check.hanyang.ac.kr) was available until winter session of 2023.

2. Changes and additions of LMS menu
a. Past "Lecture Contents; menu changes to "Weekly Learning, (32p)
b. Past "Q&A Board, menu changes to "Board, (25-26p)

c. Past "Learn Status, menu changes to "Lecture/Attendance
d. "Students Notification, is newly added.

3. Some function additions of LMS

a. It is possible to add annotation at ‘SpeedGrader’ when you grade ‘Assignment’ which is submitted in PDF form. (62p)

b. New option called ‘Select a week and lesson for attendance’ is added when you use Video Meeting(ZOOM) and VOD.
(35p, 47p)


https://hycms.hanyang.ac.kr/em/65c079364aed4
https://hycms.hanyang.ac.kr/em/65c0795d328b7
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1. How to Activate an Institutional Licensed Zoom Account

Session 1. Before the Semester Starts

"How to Be Granted a Licensed Hanyang University Zoom Account

In order to conduct live video (Zoom) lectures in HY-ON LMS, instructional employees are requested to

follow the licensed Zoom account activation procedure outlined below:

1. Activating a licensed Zoom account of Hanyang University:

d.

Education Innovation Team sends an email for Zoom account activation to instructional employees

(who are to provide lectures) before the start of each semester.

. Since Zoom account activation emails are sent only to the employees’ Hanyang email addresses, you

should activate your Hanyang Cloud email account.

. Please check the Zoom invitation email you received and proceed with the Zoom account activation.

. If you fail to receive the Zoom account activation email, please fill out the Google form at

https://forms.gle/ntAZkM57nfKyStAo6



https://forms.gle/ntAZkM57nfKyStAo6
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1. How to Activate an Institutional Licensed Zoom Account

"How to Be Granted a Licensed Hanyang University Zoom Account

In order to conduct live video (Zoom) lectures in HY-ON LMS, instructional employees are requested to

follow the licensed Zoom account activation procedure outlined below:

2. Changing your email address in the HY=IN portal (personal information section):
a. Once your Zoom account activation is complete, change your email address in the HY-IN portal: Go
to [My home] and click the [Edit personal info.] tab, and then change [E=Mail] to your Hanyang G
Suite address in the HY-IN portal and save it.

b. After completing the change of your email address, you can create a [Video Meeting(ZOOM)] within
1-2 hours.



1. How to Activate an Institutional Licensed Zoom Account

STEP 1. Activating My Cloud Hanyang Email

1. To activate your Hanyang email, click [HY G Suite] at the top of the HY-IN portal.
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Session 1. Before the Semester Starts

1. How to Activate an Institutional Licensed Zoom Account
STEP 1. Activating My HY G Suite

2. If you are redirected to your personal Gmail account when you click HY G Suite, click Add another account in the Google

account manager window to add your Hanyang email account for access.
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Session 1. Before the Semester Starts

1. How to Activate an Institutional Licensed Zoom Account

STEP 2. Receiving a Zoom Invitation Email

1. After activating your Cloud Hanyang email, fill out the Google form (https://forms.gle/ntAZkM57nfKyStAoB).

2. A Zoom account invitation email will be sent within 1-2 days after filling out the Google form.

3. Open the Zoom account invitation email you received and click [Activate ZOOM Account].

200Mm

Hello = m-ms = =-gugm-m

DEFHME L @hanyang.ac kr) has created a Zoom account for you.
Please click the button below to activate your account.

Activate Your Zoom Account

CLICK!

If the above button does not work for you, please copy and paste Me link to your
browser address bar and try again.

https://us02web zoom.us/activate_help?code=30m3XGxRCLqd7-c4qoyB40447akp

1WBXXYWOANTIDAS AG.HQKOQIZ1SCTys-PleZA0_g-tSCIGK3KGUIgkusRACO1q

hMPraS-19n2mAsnhp7 GyvwiMWz TtztatJXmedUTzQJXYBBYJSGj0had2QJn429-Aiu

Tr70y9arWuviXoS90KGVOU1 JXS79H35q77Z6DIh-MPFRIX7TFnz6WulMSPWgv2der
bezs-oPjCrBLVewb6qO07AVWVOeNIXWRXnkdJa49wZucABzRUL0BjA28a7 GpmtU

RB9IU-6gFy6.B8.6HPIXGSM00pg5_XslsG0g.XtNLgxX6bI3Lz1hvafr=hostinvite

This invite will expire in 30 days.

Thank you for choosing Zoom.
-The Zoom Team


https://forms.gle/ntAZkM57nfKyStAo6
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1. How to Activate an Institutional Licensed Zoom Account
STEP 2. Receiving a Zoom Invitation Email

4. Select a login method. [Log in using password] is recommended.

ZOOI l . support Korean «

Activate your Zoom account
Please select the following login method and use the email address

etoliekhlee@gmail.com to continue .

Sign in with Google

Log in using Facebook

or

Log in using password @ucx'

A
HANYANG UNIVERSITY



Session 1. Before the Semester Starts

1. How to Activate an Institutional Licensed Zoom Account
STEP 3. Checking My Zoom Account Profile

1. After activating your Zoom account, log in to the Zoom homepage and check whether you are properly registered as a
Hanyang University institutional user in your account profile.
Log in to ZOOM homepage (zoom.us). Click [My Account] and [Account Profile]. In this page, confirm your account name

is 'Hanyang University'.

Zoom Products Solutions Resources Plans & Pricing Schedule  Join Host~  Web App v .
Profile
Account Profile
Meetings
Personal Contacts Basic Information

Personal Devices

Account Type Education
Whiteboards
Notes @ Account Name Hanyang University
surveys (ED Account Alias
Recordings

Your Role Member
clips (ED

AcCount Owner bang8759@hanyang.ac.kr
Scheduler
Settings Account Number 2600398105
Reports

Reseller Partner Xinics (zoom@xinics.com)

Account Profile

This account provides educational services to children under the age of 18
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1. How to Activate an Institutional Licensed Zoom Account
STEP 4. Editing My Email Info in the HY=IN Portal (Personal Information Management)

1. Finally, change the email address in the [Edit.personal info. HY=IN Portall menu to your HY G Suite.
Log in to HY=IN Portal (portal.hanyang.ac.kr). Click [My home] and the [Edit personal info.] tab. Register your [HY G

Suite email] and click [Save].
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Session 1. Before the Semester Starts

2. HY-ON LMS: How to Access the LMS
"How to access HY-ON LMS,
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2. HY-ON LMS: How to Access the LMS
"How to access the LMS: D Via the HY-IN portal

Session 1. Before the Semester Starts

Log in to the HY=IN portal. Go to [My home] and click the [My Classroom] tab. In the [Course List] area, you can click [GO]
in the [LMS] column.,

*Note: HY-ON is optimized for the Chrome browser.
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2. HY-ON LMS: How to Access the LMS
"How to access the LMS: @ Via HY-ON website |

Launch your Chrome browser and enter Ims.hanyang.ac.kr in the address bar. Click on [Log in] and enter your portal ID

and Password.
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Session 1. Before the Semester Starts

2. HY—-ON LMS: How to Access the LMS

"How to access the LMS: ® Via a mobile application

Download the ‘Learning X Teacher' app from Apple App Store or Google Play Store to your mobile phone.
Tap [Find My School] and enter the search word ‘LSt LMS.’ Log in by entering your portal ID and password.

Tap [See All], and then select the desired course (subject) to access the course content.

*Note: By tapping [Add Courses] and setting favorite courses, you can view the selected courses from the dashboard.
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Session 1. Before the Semester Starts

2. HY-ON LMS: Course Management Features

"Course Management: Course Home

1. The course [Home] displays recent notices, assignment notifications, and due items (items scheduled to be due within 7 days).

2. [Student View]: You can preview the screen that your students will see.
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Session 1. Before the Semester Starts

2. HY-ON LMS: Course Management Features

"Course Management: Course Navigation

ssignments

- -
@ Weekly Learrm{&g
® Assionments \J

Weekly Learning

I Home Home : This is the course home. Recent notices, notifications, to-dos (assignments to be submitted/assignments to be graded, etc.),

& People and upcoming events are displayed.

. People : You can view students enrolled in the course and register teaching assistants/sit-in students if necessary. You can also create [Group Set].

E{ Syllabus

Syllabus : The syllabus is accessible from this page.

1} Announcements

v Announcements : This bulletin board is used to post notices for the course. When you post a notice, a push notification will be sent to the students through the mobile app.
] Board T

POINTJ Board : Instructors can choose/configure various bulletin board formats (Q&A, group activities, one—on—one consultations, etc.).

: This menu allows you to easily distinguish learning elements with different course icons, and view the weekly class information linked to attendance at a glance.

Assignments : This menu allows you to manage all learning/evaluation elements registered in [grade weight per assignments group].
Quizzes \’ZS
Quizzes : This menu allows you to manage quizzes/tests and question banks created in [Weekly Learning].
B Discussions
Discussions : This menu allows you to manage debate posts created in [Weekly Learning].

HEEEREDDOREREEEEEE

Lecture Resources

: You can register learning content (videos/documents/social media/linked materials/text) and check the viewing statistics.

Lecture/Attendance : You can view the attendance status of live video lectures, online recorded lectures, and offline attendance (smart attendance) data created in [Weekly Learning].
SENSTINE ( gtick! Offline Attendance : You can check attendance for each week from the pre—created list of class days for each course.
(2] Total grade book Total grade book : You can view the final grades according to [grade weight per assignments group].
i Grades : You can check the learning progress and grades of all learning elements. grades can be assigned for each item.
e acisily Learning activity  You can view the status of student participation in assignments, quizzes, and debates.
b e i Learning analysis  : You can predict the learner's success/risk.
o Dt;df:tqt\c, Students Notifications : You can send messages to the students enrolled in the course.
[, Question Banks Question Banks : This menu allows you to manage the question bank(s) created within the course.
MyCMS D MyCMS : You can upload various types of lecture content from PC to CMS and manage the stored content in CMS.
Files @ [] Fites
{33 Settings Settings
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Session 2. During the Semester

HY—ON LMS Instructor Experience Process

@ People
@ Announcements
(® Boards (D Grading online assignments, quizzes, and disscussions
@ Student Notifications @ Uploading Offline exam scores
Communication Grading
Interaction Entering Grades to LMS P
D=t L S - wecsannmaasussanssaiasa s aae PG o, A . >
Design Attendance Record Check
Weekly Learning Offline+Online
@ Live Video Lectures (D Attendance Input System
@ Videos & Other Learning Content
(® Assignments
@ Quizzes

® Discussions
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HY-ON LMS Instructor Experience Process

@ People
@ Announcements

(3 Boards
@ Student Notifications

Communication

Interaction P
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1. Communication: People

"People: @ Inviting teaching assistants (TA) and Auditoring Student,

Session 2. During the Semester

1. In the [People] menu, you can check the list of students enrolled in the course and invite TAs and sin—in students.

2. Adding a user: In the [People] menu, click [+ People]. Select the [Login ID] option and enter the student ID in the [Login
ID] field. For the [Role] field, choose [teaching assistants (TA)] or [Auditoring Student], and click [Next] and [Add Users]).

*TA privileges cannot be granted to the students enrolled in the course (if TA privileges are granted to an enrolled student, the student's attendance cannot be

processed).

— HY-ON(st0|2) LMS AHE8 QLY » People

20243 1317]

{7} Home

Everyone DZHE I
Syllabus
&} Announcements Search people All Roles ~
Board

Weekly Learning

B Assignments

Quizzes ] Name Login ID SISID

Department

Section

Role

Last Activity

B Discussions ‘

g2r23 / Bang Eunkwang A064T97 A0B4TIT
Lecture Resources

(% Lecture/Attendance

cHerE2UAL [ Haksa, Test014(9244###4458) 9214320158 9214320158
Zo Offline Attendance

Total grade book B [ Haksa, TestO13(0244H4AHST) 9214220157 9214220157
® Grades
THFHUD [ Haksa, Test015(9244##4459) 9214420159 9214420159
Learning activity

Learning analysis BHEU0| [ Haksa Test012(026#444456) 9214120156 9214120156

2a Students
Natifications

oo tefe e

TP [ Haksa, Test011(9244##4455) 9214020155 9214020155
[, Question Banks

HY-ON(310] 2)LMSAHE BIOHY

HY-ON(310] 2)LMSAHE BIOHY

HY-ON(310]|2)LMSAHE RIOHY

HY-ON(310|2)LMSAHE Rty

HY-ON(310|2)LMSAHE Rty

HY-ON(310|2)LMSAHE 2ty

Teacher

Student

Student

Student

Student

Student

Feb 8 at 10:35am

Jan 31 at 10:54am

Feb 1at 12:35pm

Feb 1 at 12:36pm

Feb 4 at 4:12am

Feb 4 at 4:11am

The following users are ready to be added to the course. l

dt2 2t / Bang, Eun
Kwang(20######37)

Email . SIS o

Address Login ID D Institution
SHFiE
o

2020173937@
Cancel S Add Users

A
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1. Communication: People

Session 2. During the Semester

" People: @ Grouping users for Assignments/Discussions

1. If you plan to give group—based assignments and/or group—based debates, you can group users for each project in the

[People] menu.

2. Creating a group: In the [People] menu, click [+Group Set]. Create a group name in the [Group Set Name] field and

configure [Group Structure]. Click [Save] to save the configuration. Confirm the created group.
3. Detailed guide to how to create a group: https://kbase.learningx.kr/oer/contents/5e455142d353813486676¢c53

=— HY-ON(5}0|2) LMS ArE2H Ol » People

20243 1317}
{n Home

up Set

Group Set Name

People
Everyone THE I8
Syllabus Self Sign-Up [0 Allow self sign-up (2
g} Announcements Search people All Roles = People Require group members to be in the same
Board section
Weekly Learning
B Assignments
—~ ) .
: & ) ) . o Group Structure § (' split studentsinto| 0 |groups

Quizzes Name Login ID SISID Department  Section Role Last Activity Total Activity

B Discussions ) A i e . X .
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1. Communication: Announcements

"Announcements: Utilizing the notice features

1. You can deliver notices to students through the [Announcement] menu.

Session 2. During the Semester

2. Click [+ Announcement] to post a notice. The posted notice will be displayed in the notification area of the students’

course home, and a push notification will be sent through the mobile app (Learning—X Student). * Through option settings, you can set

the release schedule of the notifications and allow students to leave comments.

3. If you click [Go to Announcement Statistics] and [Detail] of each notice entry, you can check the viewing history and

number of comments per student.
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1. Communication: Boards

"Board: @ Creating a board |

Session 2. During the Semester

1. In the [Board] menu, You can create various types of bulletin boards (Q&A, 1:1 Private or anonymous) by setting the

necessary attributes
2. Click [+Create Board].

3. Set the attributes of the bulletin board (such as allowing attachments, selecting groups permitted to write posts,

whether to enable replies/comments/notices/Category/secret posts/post notifications to Students, and choosing Pulblish

Settings) and finally click [Createl.
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Session 2. During the Semester

1. Communication: Boards
"Board: @ Checking the board activities status

1. You can check the status of students’ inquiries, views, writings, and comments in [Board statistics].

*Please note that anonymous boards are not included in the board statistics data.
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1. Communication: Enrolled Student Notifications

"Notifications for students: Sending DMs, text messages, and emails

Session 2. During the Semester

1. From the [Students Notifications] menu, you can send direct messages (DMs), text messages, or emails to students.

2. Click the [Sent History] tab to view the sending history of text messages and emails.

*The DM sending history can be viewed in the sending history of the Message Box menu (in the global navigation).
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1. Communication: Student Notifications

"Notifications for student: (D Sending message

Session 2. During the Semester

1. Tick the target recipients (if you tick the box at the top left, all users will be selected). 2. Click [Send message).

3. After writing the message title and content, click [Send messagel].

4. Click [Inbox] the global navigation menu. 5. Click [Sent] to check the sending history of DMs.
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1. Communication: Student Notifications
"Notifications for students: @ Sending text messages

Session 2. During the Semester

1. Tick the target recipients (if you tick the box at the top left, all users will be selected). 2. Click [Send SMS].

3. After writing the message title and content, click [Send message).

* Text messages are sent with the following priorities depending on individual student preferences: (1st) Heyyoung App push notification, (2nd) KakaoTalk

message, and (3rd) text message.
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Session 2. During the Semester

1. Communication: Enrolled Student Notifications

"Notifications for enrolled students: 3 Sending emails |

1. Tick the target recipients (if you tick the box at the top left, all users will be selected). 2. Click [Send e—mail].

3. After writing the message title and content, click [Send].
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Session 2. During the Semester

HY—ON LMS Instructor Experience Process

Design

Weekly Learning

@ Live Video Lectures

@ Videos & Other Learning Content
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2. Design: Weekly Learning

"Weekly Learning Menu: Overview

Session 2. During the Semester

1. Through the [Weekly Learning] menu, you can deliver live video lectures, online recorded lectures, set assignments,

assign quizzes and debates, and upload video clips and relevant learning materials.
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Session 2. During the Semester

2. Design: Live Lecture

"Live Lecture: @ Creating a Video Meeting(ZOOM)
1. Click the [Weekly Learning] menu.

2. Click [+Add] at the right end of the week for which you want to create a live video lecture.

3. Choose [Video Meeting(ZOOM)] on the pop-up menu. , and then 3. Select [Video Lecture).
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2. Design: Live Lecture

"Live Lecture: @ Setting options for live lectures

Create Meeting
Title* Week 1 Lesson 2 Live Lecture(ZOOM)

Description (Option)

* WEE /Bang Eunkwang v
Select a host e/ g 9 (On initial reservation, a Zoom meeting list is linked to the host account.)

Start date* 2024/03/04 x |1 ‘o rPOINTJ

# You can not schedule a meeting on a date more than 30 days from the day you made the reservation.
(According to Zoom Meeting ID expiration rules, the meeting D will expire 30days after the meeting is scheduled.)

Duration* Ihour v | Omin v rPOINTJ

00 OO

Meeting Options

Pass Code 87750633
Host Video ®on O off
Participant ®on O Off

Audio Video O Telephone @ Computer Audio ) Both
Mute participants upon entry

[J Waiting Room

Notification setting Send notification when video meeting starts

# You cannot change the host for a video meeting after it was first created.

Session 2. During the Semester

@ Title and Description : Fill out the topic/description fields for the lecture.
@ Select a host : Select the instructor who will be hosting the Live Lecture.
® Start date(Important): Input the start date and time of the lecture.

@ Duration(Important): Set the duration of the lecture.

* Attendance for live video lectures is recognized/processed based on the
scheduled start date and duration; the configured attendance/tardiness
recognition criteria (%) are applied for this purpose. Therefore, please enter
the start date and duration accurately according to the actual class time.

® Meeting Options

- Pass Code: As per Zoom policy, a meeting password must be set. Since
students can participate in live lectures without entering a password, no
additional guidance to the students is required. Please ensure not to delete
the automatically generated meeting password.

- Host/Participant Video: You can set whether to require the host (instructor)
and participants (students) to turn their cameras on or off when accessing
the live lecture initially. This setting determines the camera's status upon
initial access. Once participants are in the lecture, they can freely turn their
cameras on or off at any time during the live lecture.

- Audio Video: Please select your computer audio.

- Mute participants upon entry: Participants’ microphones are muted upon
initial entry.

- Waiting Room: The use of the waiting room is not recommended.




Session 2. During the Semester

2. Design: Live Lecture
"Live Lecture: @ Setting options for Video Meeting(ZOOM),

® Notification setting: Choose whether to send student notification
messages to the message boxes as well as app push notifications when a
video lecture starts.

@ Attendance Settings(Important): Students' attendance is automaticall
recorded based on the scheduled start date and duration of the lecture;
the configured attendance/tardiness recognition criteria (%) are applied for

Notification setting Send notification when video meeting starts X -
Q this auto—recording.
: - Use Attendance: If you deselect the option “Subject to Attendance
Attendance Settings [ Use Attendance Attendance Rate 70 % rP()INTJ » y . p . J . .
Check,” attendance will not be recorded even if you conduct a live video
[ Use tardiness criteria Tardiness recognition rate % lecture.
= Participation allowed time compared to the total meeting time - Attendance Rate and TardlneSS I'ecognltlon rate The default attendance
Select a week and lesson for attendance. recognition criteria is 70%, and the default tardiness recognition criteria
) . ) o . 2 T
wet v | et v TPOINT, (if applied) is 50%. Both attendance and tardiness recognition criteria (%)
@ can be modified at the discretion of the instructor.
Recode meeting Automatically record meeting O Local recording @ Cloud recording - Select a Week and _lesson for aﬁendance(cntlcal): SeleCt the learnlng
week and the session no. (date) of the course for which attendance for
@ ‘ live video lectures will be recorded.
Import the recorded video Automatically import the cloud video into [My Contents] O Import @ Notimport
Whether to publish of video recording to LMS students Publish Unpublish ReCOde meetlng lf aUtomatlc record meetlnq 1S enabled’ ||Ve leCture

videos are automatically recorded in the selected storage.

= |f you select 'Publish’, automatically import the recorded video and release it to learners immediately
Cagﬂ © Automatically import the cloud video into [My Contents]: You can

bring/post the automatically recorded videos of live Zoom lectures for
student review; please note that this option is only usable only when
automatic video recording is enabled in the cloud.

Save: Click Save to complete the live video lecture reservation.




Session 2. During the Semester

2. Design: Video Lecture

"Live Lecture: ® Starting a live lecture
1. Click [Reserved Video Meeting(ZOOM)] in the Weekly Learning menu, and then 2. Click [Start a video meeting] to

start a live video lecture (via Zoom).

[POINT!] Meeting Participation Link: When inviting external lecturers, other than enrolled students, you can send them a

meeting participation link. Please note that all enrolled students are required to attend class using an individual

participation link containing their attendance information to record their attendance. Therefore, you don't need to share

the meeting participation link (for external participants only) with students.

= HY-ON(5}0[2) LMS AL2'H LY » HY-ON(B0|2) LMS AF2Y otil

< )
20247 197 02 03 04 05 08 07 09 10 n 12 13 14 15 16 Week1 LeaSOn2 lee LeCture(ZOOM)
{7y Home Start date March 3 at 11:00 AM  Duration 3hour
g, People Collapse all Troubleshoot after Import Course Content Change learning period +Module
Syllabus
- start date | March 3 at 11:00 AM
Announcemen|
o AES [V +add 3 )
Board «Duration | 3hour
R *Host | @22/ Bang Eunkwang
Weekly Learning i Week1 Leason2 Live Lecture(ZOOM) © Start a video meeting
= Start Date March 3 at 11:00 AM | Duration 3hour Week1 | Lesson 2 : ) ) * Meeting ID | 8108136 0955
= (Meeting Hosting)
= Passcode | 28026026
oL . . r O
- x4} ° +Add : «Invite Link | https:/fzoom.us/j/81081360¢ P INTJ
# External user sharing only. Attendance is not possible when joining this link.
i v 3FEs [ +a0c [
# You can check the attendance record after conducting the video meeting.

2, Offline Attendance (You can check the attendance record 30 minutes after the video meeting ends. In some cases, it may take longer.)

Total grade book EIRPE 341 [V +add
® Grades
Leamning activity .
i v 5% [ +a0d [
Learnin, g analysis
9n Students
Notifications I v 6FRt ° +Add ]

[y Question Banks




2. Design: Live Lecture

"Live Lecture: @ Viewing the attendance record of your live lecture

1. When your live video lecture ends, the [Check attendance record] button is activated.

2. You can batch-edit all students’ attendance records by pressing [Bulk Edit], or

Session 2. During the Semester

3. You can edit an individual student’s attendance record by clicking [View] in the 2M|ILIZ column of each student entry.

4. By clicking [Download the original Zoom participation report], you can download and view the students’ entry/exit time

and duration (minutes) in Excel.

= Go To the List

1st Video Meeting(ZOOM)

Start date February 19 at 11:30 AM  Duration 1hour

« start date

1st Video Meeting(ZOOM)

= Return to attendance list

¢ Edit - Delete

Week3 Lessonl startdate: February 19at11:30AM  Duration: lhourOmin = Meeting ID: 871 8673 5268

Attendance Target Start Date: February 19 at 11:30 AM  Attendance Target Duration: 1hour Omin

Attendance recognition rate: 70% | {8% Change of attendance recognition setting

2024.02.19 AM 11:56
Updated
all5  attendancel Late0 absent0 Undecided 4 Download the original Zoom participation report I Excel download

February 19 at 11:30 AM

|

« Duration | Thour

« Host | #z7 Search for name/student number By name A | Student numbe, endance ¥
Restart a video meeting . 0 3
(Meeting Hosting] * Meeting ID | 87186735268 name Student ID department Attendance Start Participatio---  Partici--- Attendan details

—
« Passcode | 09383701 hystuol hystuoL - - 00:00 0% @attendance
« Invite Link | https://zoom.us/j/B87186735268

# External user sharing only. Attendance is not possible when joining this link.

# [f you add the same video meeting that you have already held,
Check attendance record Attendance records from pravious meetings will be maintained, but duplicate attendance may be replaced with new records.

hystu01 (hystu01) Attendance history x

1st Video Meeting(ZOOM) Start date : February 19 at 11:30 AM
Video Meeting Duratien : 1thour Omin

Attendance status Status

tate ] posen

Duration Learning time Learning status

00:00 00:00 Complete Attended
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1. More upgrades have been implemented for the attendance recognition feature of HY—ON live video lectures,

2. Design: Live Lecture

"Note: Attendance recognition feature for live lectures

commencing from the first semester of the 2022 school year

2. As attendance checks are now processed based on the lecture reservation time, please consider the actual class

running time when setting the Start Date and Duration of the class in the reservation system.

9:30 10:00 10:30 11:00

Setting =
oo 10:00 ~ 11:00 (60=)
running

. 09:30 ~ 11:20 (110&
time : :

student 602

attendance section

attendance section




2. Design: Live Lecture

"Note: Attendance recognition feature for live lectures

Session 2. During the Semester

3. If the actual class running time differs from the Start Date and Duration of the class set during the reservation of a live

video lecture, a significant number of (attended) students may be marked as absent. In such instances, please proceed to

modify the Attendance Recognition Settings as outlined below,

4. Click [Check attendance record] and [Change of attendance recognition setting]. Adjust the settings in [Attendance time]
to reflect the actual video lecture duration. 5. Click [apply].

:= Return to attendance list

Week 1

Attendance Target Start Da

Attendance recognition rate:

Lesson 2 start date: March 3 at 11:00 AM

Weekl Leason?2 Live Lec

3at11:00 AM  Attendance Target Duratior

Duration: 3hour Omin

{8} Change of attendance recognition setting

C' Attendance Record Import ] Updated

2024.02.15PM 12:55

all 5  attendancel | Late0 absent4 Undecided 0

Search for name/student number

Change of attendance recognition setting

changed according to the adjusted criteria.

Attendance recognition rate

70 %

#: Set the ratio to be recognized as 'Attendance’ based on the time you participated
compared to the scheduled video meeting duration.
(Integer can be input within the range of 1 to 100)

@ Attendance time  Scheduled Information - Start date: March 3 at 11:00 AM | Duration: 3hour Omin

[Precautions] If the Attendance recognition rate/Attedance time is modified, the existing attendance status will be collectively

start date 2024/03/03 * 11

Duration 3 hour 0 min

name Student ID

Haksa, 9214320158
Test014(924#44---

department

ZoFZ e

Attendance Start

o0

# If you need to adjust the learning recognition time different from the
reserved time for the video meeting, you can adjust it by entering the start
date and t ime, progress time of the range to be recognized as attendance.

Actual video lecture duration  Start 2024.02.15 PM 12:44 - End 2024.02.15 PM 12:45 (0min)

05

apply

close
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2. Design: Live Lecture
"Note: Automatic posting of Zoom cloud recorded videos | m

1. If you enable the Import the recorded video option to import the recorded video when reserving a live video lecture, the

recording of the live video lecture will be automatically registered and posted after the class ends. This allows students to

watch and review it at any time.
2. Please note that even if a student watches a recorded video lecture provided by [Import the recorded video] option, no

attendance record is generated.
3. Detailed guide to automatic posting of Zoom cloud recorded videos: https://hycms.hanyang.ac.kr/em/62123a0910019

21 Week1 Orientation

Start date March 2 at 9:00 AM  Duration 3hour

= start date March 2 at 9:00 AM
= Duration 3hour
= Host

Restart a video meeting .

. . « Meeting ID 862 1774 6595
=V (Meeting Hosting)

= Passcode 31455913
= Invite Link https://zoom.us/j/86217746595

# External user sharing only. Attendance is not possible when joining this link.

Check attendance record

# If you add the same video meeting that you have already held,
Attendance records from previous meetings will be maintained, but duplicate attendance may be replaced with new records.

Recorded video of the Video Meeting

Weekl Orientation



https://hycms.hanyang.ac.kr/em/62123a0910019
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& Hoon

1. In the [Weekly Learning] 2. Click the [+Add] 3. Select [MyCMS] or [New Content] from the pop—up menu to upload videos/other learning content.

2. Design: Video Data & Other Learning Content
"Note: Understanding MyCMS and new content

- Click [New Content] to register new content (such as videos, PDFs, audios, documents, and web links) to the LMS, or

- [MyCMS] to immediately import previously uploaded materials (videos, PDFs, audios, documents, or web links) without registering the content.

=— HY-ON(3F0|2) LMS AF2E CFLH > HY-ON(3H0[&2) LMS AHEY oFLy

20245 1%17] 01 02 03 04 05 086 07 09 10 n 12 13 14 15 16

{p} Home
& People Collapse all Troubleshoot after Import Course Content Change learniasmaiod +Module

Syllabus 0 z

13X} @ v +Add
B2 MyCMS

i~ 25K [J New Content

b Announcements

Board

Weekly Learning

B Assignments

EZ Video Meeting
Quizzes &

B Discussions i v 3FA
Lecture Resources

(% Lecture/Attendance v 4=k}

S5 Offline Attendance

Total grade book p——

B Grades

[E] Learning activity

- i v BF
Learning analysis - A

Assignment ‘
£ Quiz

N Discussion

Page ‘

Ell Offline Exam

o
°o 3 -



2. Design: Video Data & Other Learning Content

"Note: Understanding MyCMS and new content

Session 2. During the Semester

& Holdont

1. If you upload new content (Videos, PDFs, Audios, Documents, or web links) from your local PC by clicking [New

Content], the content is automatically registered in MyCMS.

2. For this reason, the previously—uploaded content (including those uploaded for other courses) can be loaded directly

from [MyCMS] without requiring registration procedures.

Content Creation Content List Content Tool

= Sync Presenter

‘= Mycoments  + © oneciewns: AHANYAERE

& Uncategorized

o7|g ISR Ol | ¢ Contents types Orderby ~ Move Delete 28 entries, showing 1 -28
2023 & 2547]
202429 1217] [3H48] 20235 A5 HY-ON FAQ PHE 52 (24 8)
gzEzologns [ . ' . Puplic
AT AN AR E — Qf? A 2023-08-17 10:35:22 | Modified: 2023-08-17 10:35:50 stofr)= e 4 1/12 p
=oa
50?232  [mme]  [EEArS]2023% 85 237] HY-ON FAQ FIE S .
- Y Public
oistel l*‘ Q_. }. 2023-08-17 10:34:40 | Modified: 2023-08-17 10:34:45 °
=EANSAHDER

= o [] SHYTHSH I HY-ON LMS HZHY S5 Ol 47 2y
20225t = 137 O ceEeT s e Pusiic

Search (Title, Author, Tag)

Q
-2 &

. 08-17 10:00- ified 2023-08-1T 10-
XINICS] HIAE T}2 & = = A 2023-08-17 10:09:40 | Modified: 2023-08-17 10:09-49

LMSEELRS

= TZAHE] 20235 AE 1217] HY-ON FAQ IS4
202410HY19057_= - 0 [ LEEhE N Pupic
HY—ON(a}O\i) LMS At - }. 2023-02-16 16:19:48 | Modified: 2023-02-16 16:20:07 N

“ © Lecture recording 8 Titee. YT HY-ONLMS A2 S AL 2 21F -

[
o
o
rF

N e — Public 3
folder (Studio) U . . 2023-02-16 16:10:18 | Modified: 2023-02-16 16:10:24 :
B 202210HY13572_Z 3K = I
, i SYSL ST =8 oY .
Collecting by content E— R Public =
G2 A 2023-02-16 13:42:37 | Modified: 2023-02-16 14:30:37
=7 17l
8% Authoring conlents _ © Sieneen. | HY-ON A|Z 2 J10|E TZEAL HIES(22-1) .
- Public H - = =]
Lecture recording U AL 2022-04-0509:27:28 | Modified: 2022-04-05 09:50°57 : SHUTiE R EE =2 o
G} Video . <.:J._._;“E'» 3. HY-ON(BHO| 2) LMS FEH FtE 5 A 3 [~ Share |4, Original file | Move _,’ Edit i Delete
. Public :
& Audio U - Jo 2022-02-2420:01:31 | Modified: 2022-02-24 20:01:34 :
o Sodial Mediateb Link _
. AEaEe| 2. HY-ON(BH0|2) LMS W57} F1= .
o . G Public 3
I DocunmenifFse) U -y A 2022-02-24 19:44:06 | Modified: 2022-02-24 19:44:11 :
B storage usage Basic Information  Publish on Gallery
- | 2 HA|D ZE X A0l Hpe
61.0 GB / 19.7 TB occupied ] O HY-ON 2 AlAE 29= 42 gd Pulic  }

A 20220224 17:03:40 | Modified: 2022-02-24 17:03:45 . Addeddale  2023-02-16 13:42:37

Wodiied date  2023-02-16 14:30:37

[POINT!] MyCMS(HYCMS)

(@ Only learning content smaller than 2GB in
single file size can be registered in MyCMS.
@ MyCMS provides Cloud Editor that allows
you to easily edit the uploaded videos.

® MyCMS can be accessed directly via
https://hycms.hanyang.ac.kr as well as
through HY-ON LMS.

@ Video data uploaded to MyCMS(HYCMS)

Is automatically deleted twice a year, at the

end of January and at the end of July.


https://hycms.hanyang.ac.kr/

2. Design: Video Data
"Video Data: ) Uploading video data,

1. Click the [Weekly Learning] menu.

2. Click the [+Add] button for the weekly course where you want to upload a video material

3. Select [New Content] from the pop—up menu.

Session 2. During the Semester

[POINT] If you want to use previously—uploaded content (including those uploaded for other courses), click on [MyCMS] and proceed to Step 6.

=— HY-ON(SIO|2) LMS AF2E Ol » HY-ON(3H0[2) LMS AFZ2'H oty

2024 127 01 02 03 04 05 06 07

{7t Home

& People sLIERLEEINE  Troubleshoot after Import Course Content

Syllabus

&b Announcements

Board

Weekly Learning
§ov 25

B Assignments

Quizzes @&
® Discussions § v 3%
Lecture Resources
(% Lecture/Attendance ~ 4%}
9 Offline Attendance
Total grade book -
B Grades
Learning activity

_ ) ) iow 64}
Learning analysis "

Change leargi

guiod +Module

B MyCMS

[J New Content

E9  Video Meeting
Assignment |
%4 Quiz
&1 Discussion
Page |
: Ell Offline Exam
o
o £ :

A
HANYANG UNIVERSITY



2. Design: Video Data

"Video Data: ) Uploading video data,

Session 2. During the Semester

4. To enable the uploading of different formats or types of video data, select [EverLec, MP4 Video, Zoom Video, Other Videos], and [Other

Videos] in the [Content Creation] tab.

[POINT!] If the video file has an extension other than MP4, click [Other Videos] to upload it. Your file’s format will then be converted to MP4.

Depending on the length of the video, the conversion process may take up to 1 hour.

Content Creation
= Al

& EverLec

¥ MP4 Video

o Zoom Video

(*) Other Videos

0 Audio

A, PDF Upload

B Document&File Upload
& Web Link

o Social Media

(0 ReadyStream

i= LectureDeck

{4 External Contents

Content Tool

= Sync Presenter

@ EverlLec

EverlLec contents can be uploaded.

B MP4 Video

You can upload MP4 files without
conversion.

Ty Zoom Video

“ou can upload an MP4 file recording in
video conferencing without conversion.

@ Other Videos

Various video files in your PC can be added.

[% Document&File Upload

Document files from your PC can be
registered, viewed, and downloaded.

'D ReadyStream

Authoring contents can be uploaded.

@ Audio

You can register audio files on your PC.

OQ Web Link

You can register various website URLS.

_.5 LectureDeck

Lecture contents can be uploaded.

}‘ PDF Upload

PDF files from your PC can be added, and
viewed via web.

o;g Social Media

Youtube, Ted, Naver TV cast and a lot other
various social media links can be added.

[ﬁ External Contents

Content files created with external authoring
tools can be uploaded as ZIP file.

HANYANG UNIVERSITY



2. Design: Video Data

"Video Data: ® Uploading video data

5. Select the video saved on the local PC and click the [Apply] button.

Session 2. During the Semester

Content Creation

Content List Content Tool

sync Presenter

= All

@ EverlLec

[¥] MP4 Video
01 Zoom Video
(& Other Videos
g Audio

A, PDF Upload
B Document&File Upload
& Web Link

o2 Social Media
0 ReadyStream
& LectureDeck

[y External Contents

E storage usage
1.4 GB [ 10.0 GE occupied

20228PAL 157 2 S DS X JWE] 24| 2T WX} D S{HiE

B A R =
r H: 2 J
'

Content type MP4 Video

Added date 2024-02-13 16:05:15
Content size 9.8 MB
Author BHET|

o Content registration completed.

Basic Information  Publish on Gallery

Folder = LMS TEST(HIZEDS) ~ | Script ‘

200INAT 17| _d 2RI AR A TEE

Default Intro Vid@ Use Intro (_) Don't use Intro

Content

=0 Use Intro video.

‘ Tags

* Tags are separated by comma(,) and enter key.

e

Privacy @ Public

Anyone can view the cg

) Private

gih link address.

Cancel

HANYANG UNIVERSITY



2. Design: Video Data
"Video Data: (D Uploading video data

6. Select the video material registered in the Content List tab and click [Choose].

Session 2. During the Semester

[POINT!] You can preview the video by clicking the Show/Hide Preview icon at the top right. Additionally, you can perform simple video editing
(e.g. cropping) by clicking Cloud Editor at the bottom of the preview. % Detailed guide to Cloud Editor: https://hycms.hanyang.ac.kr/em/6213a66b79f89

Content Creation

4 = My contents +

& Uncategorized

af= E7|d etz
20233 E 2817
20248 H - 18H7]

4 HEdegns
AHAMEEEAE
=2
2022-2

CHsral

4F AN EH DK

20228td & 15H7|
[XINICS] H|~E Tt= &
LMSEEUS
202410HY19057_ ==
HY-ON(ZH0[£) LIS A

4 @ Lecture recording
folder (Studio)
B 202210HY13572_2 1k
Collecting by content
type
B® Authoring contents
Lecture recording

A \Aran

-

S
—

Contents types =

Content Tool
CLICK!

[=] Sync Presenter

Eﬁ."ﬂE 187

Orderby Move = Delete

20228tH L 15| 2 O AH WX ...

(2 2022-02-2114:2232 | (O 01:10:28
Modified: 2022-02-21 14:36:53

2022 15| = CHE S U =A
LN

@ 2022-02-21 14:21:43 | (O 01:35:27
Modified: 2022-02-21 18:23:43

20221 =S UOSHHZ N ST HUE S5

A 2022-02-11 14:29:41
Modified 2022-02-11 14:29:51

20225t 15| =23 OIS B0 SR H

@ 2022-02-11 142717 | (O 01:38:14
Modified: 2022-02-11 14:48:46

o

4 entries, showing 1-4 | 4 |,

Public

Public

Public

Public

2022stAE 13H7|_sE3 S A s X| @ ME 2A1 2S5}

2y MP4file I_POINTJ" Edit g Delete

[~ Share

Mg "
Subtitle management

Search (Title, Author, Tag)

&/ Cloud Editor

Q

B IE17POINT,



https://hycms.hanyang.ac.kr/em/6213a66b79f89
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2. Design: Video Data
"Video Data: 2) Setting/saving the video data options

7-1. Attendance(important): @ If subject to attendance check

HY-ON(510[2) LMS AHZ2'E 2HLi(Eng sub)_ 2t EE

- If it is an online recorded lecture video for flipped learning, or if you

Format " (inherited font) v (inherited size) \/ A v || O ~ ¥ B I U ax

want to reflect the viewing history of certain videos in attendance,

Il
i

(=] i 2] <f>
select [Attendance].

— With the [Attendance] option enabled, now in the Select a week and
lesson for attendance area, select the week and the lesson. (date) of @

the course for which attendance for videos will be recorded.

Attendance [ @ Attendance O Non-Attendance

# To track progress during the initial viewing, seeking is restricted.

7-2. Attendance(important): @ If not subject to attendance check

Select a week and lesson for attendance.

- If it is a simple video data irrelevant to attendance check, select Weeko v | [[setect Lecture Date Supplementary
NOn-Attandance . ® 3217A] - 03/05(21) W23 | Bang Eunkwang
[ ] O 3227%HA| - 03/05(31) W22 | Bang Eunkwang
- i , O 323%HA| - 03/05(%) W22 Bang Eunkwang
If you select Seek Allowed(No Progress Tracking), students can freel

move the playback position while watching the video from the first

. . Attendance (O Attendance I (O] Non—AttendanceI
viewing.

# Selecting [Seek Disabled] restricts seeking only during the initial viewing.

- If you select Seek Disabled(Progress Tracking) , students will only be

@ Seek Allowed (No Progress Tracking)
able to move the playback position after they complete the first viewing. ) Seek Disabled (Progress Tracking)




2. Design: Video Data
"Video Data: @) Setting/saving the video data options

8. Configure the Learn Period option.
[e.g.] Start date: 2022.03.02 00:00, End date: 2022.03.07 23:59
Due date: 2022.03.04 23:59,
Tardy Interval — Late submission deadline: 2022.03.05 23:59
— Before 2022.03.02 00:00 : Students cannot access the video
- 2022.03.02 00:00 ~ 2022.03.04 23:59: Processed as Attended
- 2022.03.04 23:59 ~ 2022.03.05 23:59: Processed as Late
- 2022.03.05 23:59 ~ 2022.03.07 23:59: Video viewing is possible, but
attendance is not recorded
- After 2022.03.07 23:59 : Students cannot access the video

Start date Due date
Attended Late
o o o O

Video

9. Click [Save].

Session 2. During the Semester

Attendance @ Attendance (O Non-Attendance

# To track progress during the initial viewing, seeking is restricted.

Select a week and lesson for attendance.

Week & (V) Select Lecture Date Supplementary
O] 3214HA| - 03/05(%H W22 / Bang Eunkwang
3224HA| - 03/05(2H &2 [ Bang Eunkwang
@ 323%HA - 03/05(%H) W [ Bang Eunkwang
Learn Period Due date
2022/03/04 x |23 .59
Start date End date
2022/03/02 x |0 1|0 2022/03/07 o 23 | 59
Tardy Interval + Late submissin deadline
2022/03/05 x || 23 1|59
Cancel the checkbox if you don't want a tardy period.

In 'blueprint' courses, even if you set the 'Late recognition period), it will not be synced to the branch.
If you need to set the period of recognition, please specify in each department after synchronization of Learning

Q

Elements.




Session 2. During the Semester

2. Design: Other Learning Content

"Other Learning Content: @ Uploading other learning content;

1. Click the [Weekly Learning] menu.
2. Click the [+Add] button for the weekly course where you want to upload other learning content.

3. Select [New Content] from the pop—-up menu.
[POINT!] If you want to use previously—uploaded content (including those uploaded for other courses), click on [MyCMS] and proceed to Step 6.

= HY-ON(3}0|2) LMS AF2H 2HLH » HY-ON(3}0|2) LMS A2 oLy

20244 1317| 01 02 03 04 05 06 o7 03 10 n 12 13 14 15 16

{nt Home
(% People Collapse all Troubleshoot after Import Course Content Change | riod +Module
Syllabus

A t
< Announcements =4} ° +Add
Board | [ "

MyCMS
Weekly Learning

i v 2% J New Content

B Assignments
E5  Video Meeting

Quizzes & :
i Assignment
B Discussions i v 3Fk} ‘
€4 Quiz
Lecture Resources
& Discussion
(+ Lecture/Attendance Tow 4%} ‘
- T Page

Sg Offline Attendance
Ell Offline Exam

Total grade book .

B Grades
Learning activity

‘ T =
Learning analysis - S ° Add -
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2. Design: Other Learning Content

"Other Learning Content: @ Uploading other learning content;

Session 2. During the Semester

4. To enable the uploading of different formats or types of video data, select [Audio, PDF, Document&File Upload, Web
Link], and [Social Media] Content Creation tab.

& HMPr o0 L H ®

Y

Content Creation

All

EverLec

MP4 Video
Zoom Video
Other Videos
Audio

FDF Upload
Document&File Upload
Web Link
Social Media
ReadyStream
LectureDeck

External Contents

CLICK!

Content List

Content Tool

=l Sync Presenter

>

@ EverlLec

EverLec contents can be uploaded.

Q

@ Other Videos

Various video files in your PC can be added.

B MP4 Video

You can upload MP4 files without
conversion.

(T Zoom Video

You can upload an MP4 file recording in
video conferencing without conversion.

@ Audio

You can register audio files on your PC.

}“ PDF Upload

PDF files from your PC can be added, and
viewed via web.

[% Document&File Upload

Document files from your PC can be
registered, viewed, and downloaded.

Oﬂ} Web Link

You can register various website URLs.

ng Social Media

Youtube, Ted, Naver TV cast and a lot other
various social media links can be added.

ID ReadyStream

Authoring contents can be uploaded.

E LectureDeck

Lecture contents can be uploaded.

E External Contents

Content files created with external authoring
tools can be uploaded as ZIP file.

HANYANG UNIVERSITY



2. Design: Other Learning Content

"Other Learning Content: O Uploading other learning content;,

5. Select the video saved on the local PC and click the [Apply] button.

Content Creation

= All
@ EverlLec
[¥j MP4 Video

O Zoom Video

g Audio

X PDF Upload

Ej Document&File Upload
& Web Link

af Social Media

&

ReadyStream

u

LectureDeck

External Contents

&

E storage usage

Content Tool

Session 2. During the Semester

=l Sync Presenter

How to backup videos(recordings) saved in HYCMS(COMMONS)

Confent type PDF
Hiere 10 basikiss videaslmeanngs) Added date 2024-02-13 15:04:55
mnd in HYCWESICOMMONS)
Content size 4372 KB

Author EER

Basic Information Publish on Gallery

Folder 7 HY-ON(BI0|2) LMS AHEE 2Ly
How to backup videos(recordings) saved in HYCMS{COMI

Content

¥ Tags are separated by comma(,) and enter key.

Hanyang

Privacy (@ Public Private
Anyone can view t h link address.

Apply Cancsl

& Content registration completed.

A
HANYANG UNIVERSITY
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2. Design: Other Learning Content

"Other Learning Content: (D Uploading other learning content,

6. Select the video material registered in the Content List tab and click [Choose].

[POINT!] You can preview the video by clicking the Show/Hide Preview icon at the top right.
corer

Content Creation
CLICK!
4= My contents + - " >
= HY-ON(B}0]| 2) LMS ALEH Search (Title, Author, Tag) Q
& Uncategorized
LMS TEST(HAETHS: ¢ Contents types Orderby Move @ Delete | 2entries, showing 1-2 = E E rP()INT i
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. . Session 2. During the Semester
2. Design: Other Learning Content g
"Other Learning Content: @ Uploading other learning content;

7. Configure the Learn Period Option.
[POINT!] This content is not subject to attendance check. Therefore, the learn period refers to the period during which

students can access/view the materials.

8. Click [Savel.

How to backup videos(recordings) saved in HYCMS[{COMMONS)

Format - {inherited font) v (inherited size) - A v O ¥ B I U ae EE 3B = = ¥ &3 22 o
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— Complete Complete

S ® o o
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PDF, Social Media, ] ] ] o
Start date End date Web link, File » 1. P_DF, Social Media, Web Link — marked as complete when visiting the page
o S 2. File — marked as complete when downloaded
YYYY/MM/CD = a |0 Y IMMIDD . 23 :| 58
J

HANYANG UNIVERSITY




Session 2. During the Semester

2. Design: Assignments

"Assignment: (D Creating an assignment

1. Click the [Weekly Learning] menu.
2. Click the [+Add] button for the weekly course where you want to create an assignment.

3. Select [Assignment] from the pop-up menu.
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2. Design: Assignments

"Assignment: @ Setting assignment options

[Week 1] Assignment

Edit View Insert Format Tools Table

12pt ~  Paragraph ~ B I U A~ £~ T*v | v BB~ B ¥ =Ev =v 2=

Please submit a review after watching the video.

p E=
FEAL
Points 100 7| Eé"_T‘_M—
SEEHE
Assignment group | DHF| rPC)|NTJ v ;!l E|-
— |l -
Display grade as Points v

(J Do not count this assignment towards the final
grade

Session 2. During the Semester

(D Assignment name and description: Enter the assignment name and
its description.

@ Points: Set the points allocated to the assignment.

® Assignment group(important): Set the Assignment group applicable
to the assignment. For example, if the assignment is part of the
syllabus's evaluation assignments, it can be designated as Assignment,
if it is an assignment intended to replace a midterm exam according to
the syllabus, it can be designated as Midterm.

@ Display grade as: Select how to Display grade as. Points are generally
used for Display grade as.

Do not count this assignment towards the final grade) : If you “Do not
count this assignment towards the final grade”, select this option. Then,
the points for that assignment will not be included in the Total grade
book. (This option can be used when giving assignments that are not

grade-related).



2. Design: Assignments

"Assignment: @ Setting assignment options

Submission Type

Submission Attempts

Plagiarism Review

Group Assignment

Peer Reviews

Online v

Online Entry Options

O Text Entry
[ website URL

File Uploads

O Restrict Upload File Types rPO|NTJ

Allowed Attempts

Unlimited v

None v

Show report to students

Immediately v

[ Thisis a Group Assignment

[_J Require Peer Reviews

Session 2. During the Semester

® Submission type: If the assignment is to be submitted through the

LMS, select ‘Online’ in the submission type field. If it is to be submitted

offline or via email, choose ‘Offline Submission’ in the submission type

field. Later, you can enter only the grade for the assignment into the

LMS.

= Online: Typically, File Upload is selected for the online submission
option. However, if you are going to receive the assignment through
the LMS editor, rather than as an attachment, select Text Entry.

- Restrict Upload File Types(Important): With the Online Submission
option selected, you can limit the types of upload files that students
can submit. If an anti—plagiarism system is to be used, it is
recommended that you limit the format of the upload files to PDF.

+ Instant editing is possible in SpeedGrader only for PDF files.

® Submission Attempts: You can limit the number of submissions by a
student. If set to Unlimited, students can submit assignments without

any restrictions within the deadline. If set to limited, you can specify a

maximum number of assignment submissions.



2. Design: Assignments

"Assignment: @ Setting assignment options

Submission Type

Submission Attempts

Plagiarism Review

Q

Group Assignment

Peer Reviews

Online v

Online Entry Options

O Text Entry
) website URL
File Uploads

[ Restrict Upload File Types

Allowed Attempts

Unlimited v

None v

Show report to students

Immediately v

[ Thisis a Group Assignment

[_J Require Peer Reviews

Session 2. During the Semester

@ Plagiarism Review: You can activate the assignment anti—plagiarism
system (Copy Killer) option. If set to "None," the anti-plagiarism system
(Copy Killer) will be disabled.

Group Assignment: You can have your students submit assignments
by the student group set in the People menu.

See the detailed guide at
https://kbase.learningx.kr/oer/contents/5e4551b9ba870547{0592¢87

A
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2. Design: Assignments

"Assignment: @ Setting assignment options

Group Assignment

Q

[J Thisis a Group Assignment

Peer Reviews
[J Require Peer Reviews

Assign .
® Assign to

Everyone *

Due
Feb 13 11:59pm =

Tue Feb 13,2024 11:59pm

Available from until

Feb 8 12am = Feb1511:59pm | B

Thu Feb 8, 2024 Thu Feb 15, 2024 11:59pm

- Add
Cancel Save & Publish Save
Available from Due Until
Complete Late
Assignments/Quizzes

Discussions

Session 2. During the Semester

© Peer Reviews: You can enable/disable peer review between students.
Please note that peer review between students can only be posted as

comments, and no grading (between students) is allowed.

Assign(Important)

- Assign to: If you use the default settings, the assignment will be

assigned to all students. If only specific students are to be assigned
the assignment, you can delete Evryone and then search for and
select the students' names.

Due: Refers to the cutoff for submission. If a student submits the
assignment between the Access Available from and the Until, it will
be marked as a Normal Submission. If a student submits the
assignment between the Deadline and the Access End time, it will be

marked as a Late Submission.

- Auvailable from: This refers to the date when students can commence

accessing the assignment.
Until: After the Access End time, students will no longer have access

to the assignment.



2. Design: Assignments

Session 2. During the Semester

"Assignment: @ Setting assignment options

Group Assignment
[J Thisis a Group Assignment

Peer Reviews
[J Require Peer Reviews

[e.g.] Available from: 2022.03.02 00:00, Due: 2022.03.05 23:59,
Until: 2022.03.07 23:59

Before 2022.03.02 00:00: Students cannot access assignments

2022.03.02 00:00 ~ 2022.03.05 23:59: Normal Submission

2022.03.05 23:59 ~ 2022.03.07 23:59: Late Submission

Assign .
Assign to
Everyone X - After 2022.03.07 23:59: Students cannot access assignments
Due
Feb 13 11:59pm T .. .. . . .
e 152024 Lo @) Save & Publish: When you finish setting up the assignment, click
Available from until Save & Publish to save it.
Feb 8 12am = Feb1511:59pm | B
Thu Feb 8, 2024 Thu Feb 15, 2024 11:59pm
+ Add
Cancel Save

Available from Due Until

. Complete Late .

Assignments/Quizzes
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Session 2. During the Semester

2. Design: Quizzes

"Assignment: (D Creating quizzes, grading, and using the question bank |
1. Click on the [Weekly Learning] menu.

2. Click the [+Add] button for the weekly course where you want to create a quiz.
3. Select [Quizzes] from the pop-up menu.
4. If you need guides to creating quizzes, grading, and using the question bank, please refer to the 2021 2nd semester remote exam

operation guide.

M HY-ON Exam Guide_Korean @ HY-ON Exam Guide_eng
- MP4: https://hyems.hanyang.ac.kr/em/615d424d636eb - MP4: https://hycms.hanyang.ac.kr/em/615e9606553b1
- User Manual:_https://hycms.hanyang.ac.kr/em/65d00eed101ad - User Manual: https://hycms.hanyang.ac.kr/em/615d494e28453
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Session 2. During the Semester

2. Design: Discussions

"Assignment: (D Creating a Discussions and setting options
1. Click the [Weekly Learning] menu.
2. Click the [+Add] button for the weekly course where you want to create a debate.
3. Select [Discussions] from the pop—up menu.

4. Please refer to the detailed guide for setting debate options at https://hycms.hanyang.ac.kr/em/621255161cd84

=— HY-ON(3I0|2) LMS AFZ' OFLH » HY-ON(SH0[2) LMS A28 ohLy

202443137 01 02 03 04 05 06 o7 09 10 n 12 13 14 15 16

{7} Home

8: People Collapse all Troubleshoot after Import Course Content Change | riod +Module

Syllabus

& Announcements 1=xt ° +Add
Board [ . '

E MyCMS
Weekly Learning

i v 2%} [J New Content |
® Assignments EZ Video Meeti
ideo Meeting

Quizzes & _ _
® Discussions i 3FR} Assignment |
seussi H
% Quiz
ke !
Lecture Resources

I &N Discussion II

(% Lecture/Attendance T v AZRK} |

Page

5 Offline Attendance
Ell Offline Exam

Total grade book .. 6 m
= i v 5FA

B Grades

Learning activity

Learning analysis g7 o s

- |
HANYANG UNIVERSITY



https://hycms.hanyang.ac.kr/em/621255161cd84

Session 2. During the Semester

HY—ON LMS Instructor Experience Process

® Grading online Assignments/Quizzes/Discussions
@ Uploading Offline exam scores

Grading
Entering Grades to LMS P
D=t L S - wecsannmaasussanssaiasa s aae PG o, A . >

______________________________________________________________________________________________________________________________________________________J4F __________________|
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- - - - Session 2. During the Semester
3. Grading: Grading Online Assignments g
"Grading Online Assignments: () SpeedGrader

1. By clicking [SpeedGrader] in the upper right corner of the assignments/quizzes content, you can grade quizzes individually or provide feedback on the
answers.

- In SpeedGrader, you can preview files formatted in PDF, PPT, DOCX, etc. (except HWP files). Only for the PDF files, you can directly add notes.
2. If you need to add notes for assignments formatted other than PDF, download the assignments in batches through [Download submissions], add notes,
and zip them for re—uploading by clicking [Re-upload submissions]. In this scenario, students can check the file re-uploaded by the instructor in the

assignment comments. (When re-uploading, the name of the initially downloaded student file must not be changed).

[Week 1] Assignment % Edit : Related items
<7 SpeedGrader™ @
Check. 4 Download submissions
4 1. Re-upload submissions
Points 100

0 out of 1 submissions graded
Submitting afile upload

Due For Available from Until

12 Feb Everyone 8 Feb at 0:00 12 Feb at 23:59

+ Rubric



3. Grading: Grading Online Assignments

"Grading Online Assignments: () SpeedGrader

2. You can click the left/right arrows to navigate through the previous/next student's assignments, or jump to a specific student's assignment from the entire

student list.

3. Enter Points 4. You can add [Assignment Comments] as needed.

[POINT!] If the submitted assignment is formatted in PDF, SpeedGrader enables you to provide immediate feedback.

154} TR
Due: No Due Date - 202410HY19057_=EJ|%

1/5 100/ 100 (100%)
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3. Grading: Grading Online Assignments

"Grading Online Assignments: @ Grade menu,

1. assignments can also be graded from the [Grades] menu in the course navigation.

Session 2. During the Semester

2. The [Grades] menu is used to quickly enter individual grades without checking submissions or providing feedback.

= {AHS-YULIIE > Grades

Gradebook »  View v  Actions v SLHAAL Search.. e
Student Name Micterm FEs oHH EE ST 7| YA FEHT 7|Et Imported Assignme:-- ZHo|TtE Al Total
Out of 100 --- 20% of grad-- 10% o--- 10% o+ 10% of grad-- 30% of grad-- 10% of grade/--+ 10% of--- 0% of grade/Ungrade--- 0% of grade/U--- Ungrade...

FHAFUM / Haksa, T 90 /100 [3] 16.05% 84.16% 100% 1.7% 77.78% - - - - 8 56.41%
sraEdy /Haksa, T - 16.05% 0% 0% 1.23% 75% - - - - 2 32.29%
HAFYL [ Haksa, T - 15.69% 0% 0% 1.32% 58.33% - - - - 0 25.96%
EIEHUOl / Haksa T-- - 15.69% 0% 0% 0% 44.44% - - - - & 20.59%
I [ Haksa, T - 16.18% 99.01% 0% 1.7% 30.56% - - - - § 28.09%
Bl=E - 0% 0% 0% 0% 0% B - - - 0%
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Session 2. During the Semester

3. Grading: Uploading Offline Exam Scores

"Uploading Offline Exam score: D Creating content for Offline Exam |

If necessary, scores from Offline Exam(midterms, final exams, etc.) conducted offline can be uploaded to the LMS.
1. Click on the [Weekly Learning] menu.
2. Click the [+Add] button for the weekly course where you want to create a Offline Exam content.

3. Select [Offline Exam] from the pop-up menu.
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3. Grading: Uploading Offline Exam Scores
"Uploading Offline Exam score : @ Setting options

Midterm exam points

Edit View Insert Format Tools Table

12pt ~  Paragraph B T U Av £v Tiv  Fv Bv Ay | B

check.

Points | 100 E%

Q

Assignment group | =7t Ab v 7|20 AF

Display grade as Points v

O Do not count this assignment towards the final
grade

Session 2. During the Semester

@ Title and description: Enter the title and description for the Offline

Exam.

@ Points: Set the points allocated to the test.

® Assignment group(Important): Select the evaluation group (EZt10A}

or 7|ZIAD for the Offline exam.

@ Display grade as: Select [Points].

A
HANYANG UNIVERSITY



Session 2. During the Semester

3. Grading: Uploading Offline Exam Scores
"Uploading Offline Exam score : @ Setting options

@Sub”"‘““’“we ® Submission type: Do not change the submission type and external

External tool v
tool URL. If you change it arbitrarily, you will not be able to use the

External Tool Options
batch grade registration feature.

Enter or find an external tool URL
&2 hitps:/learning hanyang.ac.kr/learning Find

® Select [Save & publish).

O Load this toolin a new tab

Submission Attempts
Allowed attempts

Unlimited v
Assign .
8 Assign to
Everyone X
Due
Available from Until

. @

Cancel Save & publish Save

A
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Session 2. During the Semester

3. Grading: Uploading Offline Exam Scores

"Uploading Offline Exam score : ® Uploading Offline Exam score

1. Click a [Offline Exam] content created in Weekly Learning. 2. Select [Upload exam scores.]
3. Click [Download Template] to download the Excel template and enter the scores.

4. Click [Select File] to browse and select the prepared Excel template for uploading.

5. Click [Uploadl].

= Upload exam scores x

(3 Home 02 03 04 05 06 07 08 09 10

Syllabus

You can upload offline exam scores as an Excel file and register in bulk.

i Anmouncements wnload the template file, enter your scores, and upload.

Weekly Learning

B Assignments gy Midterm exam points o : o, Download Template | The downloaded template will contain scores that already exist.

100 Points :
Quizzes
R —  TARA =9
S DiSeusSans e Start Date February 16 at 00:00 AM | 06:46 Week1 | Lesson1 °
B Grades '
. . pload exam scores 05
Midterm exam points
fa Home % Edit Assignment Settings
Syllabus heck Select File Midterm exam points_IHF xlsx Upload
& check. 7 SpeedGrader™
eople

g} Announcements

= Board L1 You can ugiemaboffline exam scores as an Excel file and register in bulk.
o pu can check and edit in the ‘Grades’ menu. * You can only enter numbers or '-' for the 'Score’ column (-' indicates ungraded).

Weekly Learning ission Type' to 'External Tool' If you change it, you will not be able to use the bulk

+ Do not modify values other than Scores.

score

e ——
Go to Grades Upload exam scores

Total grade book Cloze

Assignments

Quizzes

B Discussions

B Grades

25 Offline Attendance

A
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- Session 2. During the Semester
3. Grading

@] Holdont

1. The default Grade Posting Policy of the LMS is Private. Therefore, even after students' submissions (assignments/quizzes/debates) are

"Note: Grade Disclosure Policy

graded, students cannot check their scores until the grades are released by the nstructor. Depending on the instructor's needs, grades
can be released through SpeedGrader or the Grades menu.

[POINT!] If you are not going to use the LMS import function when processing end-of-semester grades, you do not need to enter grades into HY-ON LMS!

Releasing grades in SpeedGrader Releasing Post grades in the grades menu.
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HY-ON LMS Instructor Experience Process

Attendance Record Check

Offline + Online
(@ Attendance Input System

______________________________________________________________________________________________________________________________________________________J4F __________________|
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Session 2. During the Semester

[Notice] Integration between HY—ON LMS and Offline Attendance Input System

1. Commencing from the first semester of 2024, the offline attendance input system will be integrated into HY-ON LMS.

2. HY-ON LMS is accessible via the web (PCs, tablets, and mobile devices) and mobile applications (such as Learning—X Teacher and
Heyoung).

*The current smart attendance system (check.hanyang.ac.kr) will remain in use until the conclusion of the winter semester of 2023, with its service scheduled to

terminate in June 2024.
**An additional integration with Heyyoung is scheduled to enhance mobile accessibility, providing direct access to offline attendance by day. This integration is

planned for the first half of 2024.

44444444
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[Notice] Integration between HY—ON LMS and Offline Attendance Input System

Session 2. During the Semester

Please refer to the URL below for the guide on how to input attendance data into Hanyang University's HY-ON LMS.

HY-ON LMS

Office of Academic Innovation
Educational Technology & Innovation Team

HANYANG UNIVERSITY

@ HY-ON LMS offline attendance input guide (instructor)
- User Manual: https://hycms.hanyang.ac.kr/em/65c079364aed4

@ HY-ON Offline attendance guide_English
- User Manual: https://hycms.hanyang.ac.kr/em/65c0795d328b7



https://hycms.hanyang.ac.kr/em/65c079364aed4
https://hycms.hanyang.ac.kr/em/65c0795d328b7
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Session 3. Other Useful Features

1. Copying (Importing) Past Course Content

"Precautions when copying past course content

] Holdont

1. If necessary, you can batch copy and utilize past (semester) course content, Announcements, boards, learning elements within the

weekly learning menu, etc.

2. Since HY-ON LMS has undergone a complete reformation starting from the first semester of the 2024 school year, if you need to copy

past course content, please ensure that all required content is copied without omitting anything, following the guided procedure.

(In the old UI) "Lecture Contents; menu

(In the New Ul) "Weekly Learning, menu
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1. Copying (Importing) Past Course Content

STEP 1. "Deleting all the Weeks before copying past course content

Before copying past course content, delete all the Weeks created in the [Weekly Learning] menu.

1. To delete the weeks, enter the following address in the browser address bar to access the course module

Session 3. Other Useful Features

2. Click the [ : ] icon on the right side of each week box from Week 1 to Week 16, and click [Delete] on the pop-up

3. [Delete] all the week boxes this way.
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1. Copying (Importing) Past Course Content

STEP 1. "Deleting all the Weeks before copying past course content

4. After deleting all the week boxes in the Course module, ensure that you see the message “No module” in the [Weekly

Learning] section to confirm the complete deletion.

Weekly Learing page (before deletion) Weekly Leaming page (after deletion)
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Session 3. Other Useful Features

1. Copying (Importing) Past Course Content

STEP 2. "Importing past semester content

5. From the course [Home] menu, click [Import Existing Content].

— A | ntE 2H X A | (E2]{27]) Set current term menu as default
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Session 3. Other Useful Features

1. Copying (Importing) Past Course Content

STEP 2. "Import Content

6. Content Type: Select [Copy a Canvas Course].
7. Search for a course: Select a past course from which you want to retrieve content.
8. Select [All Content]. 9. Click [Import].
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1. Copying (Importing) Past Course Content

STEP 2. "Import Content,

10. Wait until the importing operation is completed.

11. When completed, click [Set current term menu as default].
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1. Copying (Importing) Past Course Content

STEP 2. "Import Content,

12. Click [Troubleshoot after Import Course Content] at the top of the [Weekly Learning].
13. Click [Start automatic troubleshooting].

[POINT!] Live video lectures (Zoom) and offline attendance records included in past semester course content will be automatically deleted.
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1. Copying (Importing) Past Course Content

Session 3. Other Useful Features

STEP 3. "Changing the learning element schedule and deleting unnecessary past course materials

14. Re—schedule the past semester learning elements for the new semester. The schedule can be modified for each week through [Batch change of learning
elements schedule within this module].

15. You can also edit individual content by clicking [Edit].
16. Please check the [Announcements), [Board], and [Lecture Resources] menus to delete any unnecessary past semester content (such as past semester notices,

etc.).

16

{p} Home

o 03 04 05 06 o7 08 09 10 n 12 13 .

Edit Module i
&, People
Syllabus Module Name = 15Xt

b Announcements

Change learning period

[ Lock until (Unlock At)
[@] Q&A Board §ow 1R}

Batch change of learning elements schedule within this module

I| Weekly Learning

» Assh . . — [AFE EE] 1A _EEEY g9y Video lectures/offline attendance will not change as they follow each schedule. 2 Eat
Ssignments ) K -
~ 3024 Tl Delete
Quizzes Due date
R | [ARSE] 17 Beaid A3 el | © Unpubished
scussions ® g9 YYYY/MM/DD x || 23 1| 59 d
Lecture Resources
= = - Start date End date
Learn Status 5oy > 2023 2517 HY-ON FAQ 7IER2A (SHE8) ()
i ~
- YYYY/MM/DD | x || O 1o YYYY/MM/DD | x || 23 1| 59
Grades P - ._A(_Fﬂg) Q Edit
T i . 3.2023=Ak 2517| HY-ON FAQ 7w (2
Total grade book POA O Tardy Tl Delete

Y= Learning Design

Diagnosis Settings ® Unpublished

[AFEEHS] 154 _E22E =
|E| ClassMix n ‘//1 Start August 28, 23 at 00:00 AM - Due September 3, 23 at 11:59 PM End Date September I
Question | 7 Points

|- Increase indent

Cancel | Elid¥50E

Decrease indent

[£] Learning analysis

A
HANYANG UNIVERSITY




Session 3. Other Useful Features

2. How to insert content when using the LMS Editor

* Guidebook(Eng): https://hycms.hanyang.ac.kr/em/6213e371e2c3e
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Session 3. Other Useful Features

2. How to insert content when using the LMS Editor

CASE2. "Insert Video Player * Guidebook(Eng): https://hycms.hanyang.ac.kr/em/6213e371e2c3e
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2. How to insert content when using the LMS Editor

CASES3. "Insert Audio Player

271 — - o 1 Commons ZEHI =

* Guidebook(Eng): https://hycms.hanyang.ac.kr/em/6213e371e2c3e
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2. How to insert content when using the LMS Editor

CASEA4. "Insert Attachment
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* Guidebook(Eng): https://hycms.hanyang.ac.kr/em/6213e371e2c3e
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3. HY_ON LMS Homepage Session 3. Other Useful Features

You can see announcements, various manuals and FAQs on the HY-ON LMS website. Please use it a lot.
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